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Instru2tions for S2h43ul4 B
ƺForm 9ʻʸƻ
ƺR4v. J0nu0ry ʹʷʸʻƻ
Report of Tax Liability for Semiweekly Schedule Depositors

D4p0rtm4nt o5 th4 Tr40sury
Int4rn0l R4v4nu4 S4rvi24

S42t8on r454r4n24s 0r4 to th4 Int4rn0l R4v4nu4 Co34 unl4ss 
oth4rw8s4 not43.

Futur4 D4v4lopm4nts
For th4 l0t4st 8n5orm0t8on 01out 34v4lopm4nts r4l0t43 to 
S2h43ul4 B 0n3 8ts 8nstru2t8ons, su2h 0s l468sl0t8on 4n02t43 05t4r 
th4y w4r4 pu1l8sh43, 6o to www.4rs.2ov/1orm9ʿʼ.

R4min34rs
R4porting prior p4rio3 03justm4nts. Pr8or p4r8o3 
039ustm4nts 0r4 r4port43 on Form ˀʻʸ-X, A39ust43 Employ4r's 
QUARTERLY F434r0l T0x R4turn or Cl08m 5or R45un3, or Form 
ˀʻʻ-X, A39ust43 Employ4r's ANNUAL F434r0l T0x R4turn or 
Cl08m 5or R45un3, 0n3 0r4 not t0k4n 8nto 022ount wh4n 586ur8n6 
th4 t0x l8018l8ty 5or th4 2urr4nt qu0rt4r.

Wh4n you 58l4 S2h43ul4 B w8th your Form ˀʻʸ ƺor Form 
ˀʻʸ-SSƻ, 3o not 2h0n64 your t0x l8018l8ty 1y 039ustm4nts 
r4port43 on 0ny Form ˀʻʸ-X or ˀʻʻ-X.
Am4n343 S2h43ul4 B.  I5 you h0v4 144n 0ss4ss43 0 
508lur4-to-34pos8t ƺFTDƻ p4n0lty, you m0y 14 01l4 to 58l4 0n 
0m4n343 S2h43ul4 B. S44 Corr0ct4n2 Pr0v4ously R0port0( Tax 
L4ab4l4ty, l0t4r.

G4n4r0l Instru2tions
Purpos4 of S2h43ul4 B
Th4s4 8nstru2t8ons t4ll you 01out S2h43ul4 B, R4port o5 T0x 
L8018l8ty 5or S4m8w44kly S2h43ul4 D4pos8tors. To 34t4rm8n4 85 
you 0r4 0 s4m8w44kly 34pos8tor, v8s8t IRS.6ov 0n3 typ4 
ơs4m8w44kly 34pos8torƢ 8n th4 s40r2h 1ox. Also s44 Pu1. ʸʼ 
ƺC8r2ul0r Eƻ, Employ4r's T0x Gu834, or Pu1. ʿʷ ƺC8r2ul0r SSƻ, 
F434r0l T0x Gu834 5or Employ4rs 8n th4 U.S. V8r68n Isl0n3s, 
Gu0m, Am4r820n S0mo0, 0n3 th4 Commonw40lth o5 th4 
North4rn M0r80n0 Isl0n3s.

F434r0l l0w r4qu8r4s you, 0s 0n 4mploy4r, to w8thhol3 24rt08n 
t0x4s 5rom your 4mploy44s' p0y2h42ks. E02h t8m4 you p0y 
w064s, you must w8thhol3 – or t0k4 out o5 your 4mploy44s' 
p0y2h42ks – 24rt08n 0mounts 5or 5434r0l 8n2om4, so280l s42ur8ty, 
0n3 M43820r4 t0x4s ƺp0yroll t0x4sƻ. Un34r th4 w8thhol38n6 
syst4m, t0x4s w8thh4l3 5rom your 4mploy44s 0r4 2r438t43 to your 
4mploy44s 8n p0ym4nt o5 th48r t0x l8018l8t84s.

F434r0l l0w 0lso r4qu8r4s 4mploy4rs to p0y 0ny l8018l8ty 5or th4 
4mploy4r's port8on o5 so280l s42ur8ty 0n3 M43820r4 t0x4s. Th8s 
port8on o5 so280l s42ur8ty 0n3 M43820r4 t0x4s 8s not w8thh4l3 5rom 
4mploy44s.

On S2h43ul4 B, l8st your t0x li01ility 5or 402h 30y. Your 
l8018l8ty 8n2lu34s:

Th4 5434r0l 8n2om4 t0x you w8thh4l3 5rom your 4mploy44s'
p0y2h42ks, 0n3
Both 4mploy44 0n3 4mploy4r so280l s42ur8ty 0n3 M43820r4

t0x4s.
Do not us4 th4 S2h43ul4 B to show 5434r0l t0x 34pos8ts. Th4 

IRS 64ts 34pos8t 30t0 5rom 4l42tron82 5un3s tr0ns54rs.

Th0 IRS us0s Sch0(ul0 B to (0t0rm4n0 41 you hav0 
(0pos4t0( your 10(0ral 0mploym0nt tax l4ab4l4t40s on 
t4m0. I1 you (o not prop0rly compl0t0 an( 14l0 your 

Sch0(ul0 B w4th Form 9ʿʼ or Form 9ʿʼ-SS, th0 IRS may 
propos0 an ơav0ra20(Ƣ 1a4lur0-to-(0pos4t p0nalty. S00 D4pos8t 
P4n0lt84s 4n s0ct4on ʼʼ o1 Pub. ʼˀ ƺC4rcular Eƻ 1or mor0 
4n1ormat4on.

Who Must Fil4?
F8l4 S2h43ul4 B 85 you 0r4 0 s4m8w44kly s2h43ul4 34pos8tor. You 
0r4 0 s4m8w44kly 34pos8tor 85 you r4port43 mor4 th0n $ʼʷ,ʷʷʷ o5 
4mploym4nt t0x4s 8n th4 look102k p4r8o3 or 022umul0t43 0 t0x 
l8018l8ty o5 $ʸʷʷ,ʷʷʷ or mor4 on 0ny 68v4n 30y 8n th4 2urr4nt or 
pr8or 20l4n30r y40r. S44 s42t8on ʸʸ o5 Pu1. ʸʼ ƺC8r2ul0r Eƻ 5or 
mor4 8n5orm0t8on.

Do not compl0t0 Sch0(ul0 B 41 you hav0 a tax l4ab4l4ty 
that 4s l0ss than $ʽ,ˀʻʻ (ur4n2 th0 quart0r.

Wh4n Must You Fil4?
S2h43ul4 B 8s 58l43 w8th Form ˀʻʸ, Employ4r's QUARTERLY 
F434r0l T0x R4turn, or Form ˀʻʸ-SS, Employ4r's QUARTERLY 
F434r0l T0x R4turn ƺAm4r820n S0mo0, Gu0m, th4 
Commonw40lth o5 th4 North4rn M0r80n0 Isl0n3s, 0n3 th4 U.S. 
V8r68n Isl0n3sƻ. Th4r45or4, th4 3u4 30t4 o5 S2h43ul4 B 8s th4 
s0m4 0s th4 3u4 30t4 5or th4 0ppl8201l4 Form ˀʻʸ or Form 
ˀʻʸ-SS.

Do not 58l4 S2h43ul4 B 0s 0n 0tt02hm4nt to Form ˀʻʻ, 
Employ4r's ANNUAL F434r0l T0x R4turn. Inst403, 85 r4qu8r43 to 
58l4 0 r4port o5 t0x l8018l8ty w8th Form ˀʻʻ, us4 Form ˀʻʼ-A, 
Annu0l R42or3 o5 F434r0l T0x L8018l8ty.

Sp42ifi2 Instru2tions
Compl4ting S2h43ul4 B
Ent4r Your Busin4ss Inform0tion
C0r45ully 4nt4r your 4mploy4r 834nt85820t8on num14r ƺEINƻ 0n3 
n0m4 0t th4 top o5 th4 s2h43ul4. M0k4 sur4 th0t th4y 4x02tly 
m0t2h th4 n0m4 o5 your 1us8n4ss 0n3 th4 EIN th0t th4 IRS 
0ss86n43 to your 1us8n4ss 0n3 0lso 06r44 w8th th4 n0m4 0n3 
EIN shown on th4 0tt02h43 Form ˀʻʸ or Form ˀʻʸ-SS.

C0l4n30r Y40r
Ent4r th4 20l4n30r y40r th0t 0ppl84s to th4 qu0rt4r 2h42k43.

Ch42k th4 Box for th4 Qu0rt4r
Un34r R0port 1or th4s Quart0r 0t th4 top o5 S2h43ul4 B, 2h42k th4 
0ppropr80t4 1ox o5 th4 qu0rt4r 5or wh82h you 0r4 58l8n6 th8s 
s2h43ul4. M0k4 sur4 th4 qu0rt4r 2h42k43 on th4 top o5 th4 
S2h43ul4 B m0t2h4s th4 qu0rt4r 2h42k43 on your Form ˀʻʸ or 
Form ˀʻʸ-SS.

CAUTION

!

CAUTION

!

J0n ʹʺ, ʹʷʸʻ C0t. No. ʺʿʽʿʺX

http://www.irs.gov/form941
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Ent4r Your T0x Li01ility 1y Month
S2h43ul4 B 8s 38v8343 8nto th4 ʺ months th0t m0k4 up 0 qu0rt4r 
o5 0 y40r. E02h month h0s ʺʸ num14r43 sp024s th0t 2orr4spon3 
to th4 30t4s o5 0 typ820l month. Ent4r your t0x l8018l8t84s 8n th4 
sp024s th0t 2orr4spon3 to th4 30t4s you p0i3 w064s to your 
4mploy44s, not th4 30t4 p0yroll 34pos8ts w4r4 m034.

For 4x0mpl4, 85 your p0yroll p4r8o3 4n343 on D424m14r ʺʸ, 
ʹʷʸʺ, 0n3 you p0i3 th4 w064s 5or th0t p4r8o3 on J0nu0ry ʽ, 
ʹʷʸʻ, you woul3:

Go to Month ʸ ƺ1420us4 J0nu0ry 8s th4 58rst month o5 th4
qu0rt4rƻ, 0n3
Ent4r your t0x l8018l8ty on l8n4 ʽ ƺ1420us4 l8n4 ʽ r4pr4s4nts

th4 s8xth 30y o5 th4 monthƻ.
Mak0 sur0 you hav0 ch0ck0( th0 appropr4at0 box 4n 
Part ʽ o1 Form 9ʿʼ or Form 9ʿʼ-SS to show that you ar0 
a s0m4w00kly sch0(ul0 (0pos4tor.

Tot0l Li01ility for th4 Qu0rt4r
To 58n3 your tot0l l8018l8ty 5or th4 qu0rt4r, 033 your monthly t0x 
l8018l8t84s.

T0x L8018l8ty 5or Month ʸ
+T0x L8018l8ty 5or Month ʹ
+T0x L8018l8ty 5or Month ʺ
Tot0l L8018l8ty 5or th4 Qu0rt4r

Your tot0l l8018l8ty 5or th4 qu0rt4r must 4qu0l l8n4 ʸʷ on Form ˀʻʸ or Form 
ˀʻʸ-SS.

Example ʼ. Employ4r A 8s 0 s4miw44kly s2h43ul4 34pos8tor 
who p0ys w064s 5or 402h month on th4 l0st 30y o5 th4 month. 
On D424m14r ʹʻ, ʹʷʸʺ, Employ4r A 0lso p083 8ts 4mploy44s 
y40r-4n3 1onus4s ƺsu1942t to 4mploym4nt t0x4sƻ. Employ4r A 
must r4port 4mploym4nt t0x l8018l8t84s on S2h43ul4 B 5or th4 ʻth 
qu0rt4r ƺO2to14r, Nov4m14r, D424m14rƻ, 0s 5ollows.

Month L8n4s 5or 30t4s w064s w4r4 p083
ʸ ƺO2to14rƻ l8n4 ʺʸ ƺp0y 30y, l0st 30y o5 th4 monthƻ
ʹ ƺNov4m14rƻ l8n4 ʺʷ ƺp0y 30y, l0st 30y o5 th4 monthƻ
ʺ ƺD424m14rƻ l8n4 ʹʻ ƺ1onus p083 D424m14r ʹʻ, ʹʷʸʺƻ
ʺ ƺD424m14rƻ l8n4 ʺʸ ƺp0y 30y, l0st 30y o5 th4 monthƻ

Example ʽ. Employ4r B 8s 0 s4miw44kly s2h43ul4 34pos8tor 
who p0ys 4mploy44s 4v4ry oth4r Fr830y. Employ4r B 
022umul0t43 0 $ʹʷ,ʷʷʷ 4mploym4nt t0x l8018l8ty on 402h o5 
th4s4 p0y 30t4s: ʷʸ/ʷʻ/ʸʺ, ʷʸ/ʸʿ/ʸʺ, ʷʹ/ʷʸ/ʸʺ, ʷʹ/ʸʼ/ʸʺ, 
ʷʺ/ʷʸ/ʸʺ, ʷʺ/ʸʼ/ʸʺ, 0n3 ʷʺ/ʹˀ/ʸʺ. Employ4r B must r4port 
4mploym4nt t0x l8018l8t84s on S2h43ul4 B 0s 5ollows.

Month L8n4s 5or 30t4s w064s w4r4 p083
ʸ ƺJ0nu0ryƻ l8n4s ʻ 0n3 ʸʿ
ʹ ƺF41ru0ryƻ l8n4s ʸ 0n3 ʸʼ
ʺ ƺM0r2hƻ l8n4s ʸ, ʸʼ, 0n3 ʹˀ

Example ʾ. Employ4r C 8s 0 n4w 1us8n4ss 0n3 monthly 
s2h43ul4 34pos8tor 5or ʹʷʸʺ. Employ4r C p083 w064s 4v4ry 
Fr830y 0n3 022umul0t43 0 $ʹ,ʷʷʷ 4mploym4nt t0x l8018l8ty on 
ʷʸ/ʸʸ/ʸʺ. On ʷʸ/ʸʿ/ʸʺ, 0n3 on 4v4ry su1s4qu4nt Fr830y 3ur8n6 
ʹʷʸʺ, Employ4r C 022umul0t43 0 $ʸʸʷ,ʷʷʷ 4mploym4nt t0x 
l8018l8ty. Un34r th4 34pos8t rul4s, 4mploy4rs 142om4 
s4miw44kly s2h43ul4 34positors on th4 30y 05t4r 0ny 30y 
th4y 022umul0t4 $ʸʷʷ,ʷʷʷ or mor4 o5 4mploym4nt t0x l8018l8ty 8n 
0 34pos8t p4r8o3. Employ4r C 1420m4 0 s4m8w44kly s2h43ul4 
34pos8tor on ʸ/ʸˀ/ʸʺ, 1420us4 Employ4r C h03 0 tot0l 

TIP

022umul0t43 4mploym4nt t0x l8018l8ty o5 $ʸʸʹ,ʷʷʷ on ʸ/ʸʿ/ʸʺ. 
For mor4 8n5orm0t8on, s44 s42t8on ʸʸ o5 Pu1. ʸʼ ƺC8r2ul0r Eƻ or 
s42t8on ʿ o5 Pu1. ʿʷ ƺC8r2ul0r SSƻ.

Employ4r C must 2ompl4t4 S2h43ul4 B 0s shown 14low 0n3 
58l4 8t w8th Form ˀʻʸ or ˀʻʸ-SS.

Month L8n4s 5or 30t4s w064s w4r4 p083 Amount to r4port
ʸ ƺJ0nu0ryƻ l8n4 ʸʸ $ʹ,ʷʷʷ
ʸ ƺJ0nu0ryƻ l8n4s ʸʿ, ʹʼ $ʸʸʷ,ʷʷʷ
ʹ ƺF41ru0ryƻ l8n4s ʸ, ʿ, ʸʼ, 0n3 ʹʹ $ʸʸʷ,ʷʷʷ
ʺ ƺM0r2hƻ l8n4s ʸ, ʿ, ʸʼ, ʹʹ, 0n3 ʹˀ $ʸʸʷ,ʷʷʷ

Corr42ting Pr4viously R4port43 T0x Li01ility
S4miw44kly s2h43ul4 34positors. I5 you h0v4 144n 0ss4ss43 
0 508lur4-to-34pos8t ƺFTDƻ p4n0lty 5or 0 qu0rt4r 0n3 you m034 0n 
4rror on S2h43ul4 B 0n3 th4 2orr42t8on w8ll not 2h0n64 th4 tot0l 
l8018l8ty 5or th4 qu0rt4r you r4port43 on S2h43ul4 B, you m0y 14 
01l4 to r43u24 your p4n0lty 1y 58l8n6 0 2orr42t43 S2h43ul4 B.

Example. You r4port43 0 l8018l8ty o5 $ʺ,ʷʷʷ on 30y ʸ o5 
month ʸ. How4v4r, th4 l8018l8ty w0s 02tu0lly 5or month ʺ. Pr4p0r4 
0n 0m4n343 S2h43ul4 B show8n6 th4 $ʺ,ʷʷʷ l8018l8ty on 30y ʸ o5 
month ʺ. Also, you must 4nt4r th4 l8018l8t84s pr4v8ously r4port43 
5or th4 qu0rt4r th0t 383 not 2h0n64. Wr8t4 ơAm4n343Ƣ 0t th4 top o5 
S2h43ul4 B. Th4 IRS w8ll r4586ur4 th4 p4n0lty 0n3 not85y you o5 
0ny 2h0n64 8n th4 p4n0lty.
Monthly s2h43ul4 34positors. You 20n 58l4 0 S2h43ul4 B 85 
you h0v4 144n 0ss4ss43 0n FTD p4n0lty 5or 0 qu0rt4r 0n3 you 
m034 0n 4rror on th4 monthly t0x l8018l8ty s42t8on o5 Form ˀʻʸ. 
Wh4n 2ompl4t8n6 S2h43ul4 B, only 4nt4r th4 monthly tot0ls. Th4 
308ly 4ntr84s 0r4 not r4qu8r43.
Wh4r4 to fil4. F8l4 your 0m4n343 S2h43ul4 B 0t th4 033r4ss 
prov8343 8n th4 p4n0lty not824 you r4248v43. You 3o not h0v4 to 
su1m8t your or868n0l S2h43ul4 B.

Form 9ʻʸ-X
T0x 342r40s4. I5 you 0r4 58l8n6 Form ˀʻʸ-X 5or 0 qu0rt4r, you 
20n 58l4 0n 0m4n343 S2h43ul4 B w8th Form ˀʻʸ-X 85 1oth o5 th4 
5ollow8n6 0pply.

ʸ. You h0v4 0 t0x 342r40s4.
ʹ. You w4r4 0ss4ss43 0n FTD p4n0lty.

F8l4 your 0m4n343 S2h43ul4 B w8th Form ˀʻʸ-X. Th4 tot0l 
l8018l8ty 5or th4 qu0rt4r r4port43 on your 2orr42t43 S2h43ul4 B 
must 4qu0l th4 2orr42t43 0mount o5 t0x r4port43 on Form ˀʻʸ-X. 
I5 your p4n0lty 8s 342r40s43, th4 IRS w8ll 8n2lu34 th4 p4n0lty 
342r40s4 w8th your t0x 342r40s4.
T0x in2r40s4 — Form 9ʻʸ-X fil43 tim4ly. I5 you 0r4 58l8n6 0 
t8m4ly Form ˀʻʸ-X, 3o not 58l4 0n 0m4n343 S2h43ul4 B, unl4ss 
you w4r4 0ss4ss43 0n FTD p4n0lty 20us43 1y 0n 8n2orr42t, 
8n2ompl4t4, or m8ss8n6 S2h43ul4 B. I5 you 0r4 58l8n6 0n 0m4n343 
S2h43ul4 B, 3o not 8n2lu34 th4 t0x 8n2r40s4 r4port43 on Form 
ˀʻʸ-X.
T0x in2r40s4 — Form 9ʻʸ-X fil43 l0t4. I5 you ow4 t0x 0n3 0r4 
58l8n6 0 l0t4 Form ˀʻʸ-X, th0t 8s, 05t4r th4 3u4 30t4 o5 th4 r4turn 
5or th4 r4turn p4r8o3 8n wh82h you 38s2ov4r43 th4 4rror, you must 
58l4 0n 0m4n343 S2h43ul4 B w8th Form ˀʻʸ-X. Oth4rw8s4, th4 
IRS m0y 0ss4ss 0n ơ0v4r0643Ƣ FTD p4n0lty.
Th4 tot0l t0x r4port43 on th4 ơTot0l l8018l8ty 5or th4 qu0rt4rƢ l8n4 o5 
th4 0m4n343 S2h43ul4 B must m0t2h th4 2orr42t43 t0x ƺForm 
ˀʻʸ, l8n4 ʸʷ, 2om18n43 w8th 0ny 2orr42t8on r4port43 on Form 
ˀʻʸ-X, l8n4 ʸʿ, m8nus 0ny 03v0n24 EIC r4port43 on Form ˀʻʸ-X, 
l8n4 ʸˀƻ 5or th4 qu0rt4r, l4ss 0ny pr4v8ous 010t4m4nts 0n3 
8nt4r4st-5r44 t0x 0ss4ssm4nts.

-ʹ- Instru2tions for S2h43ul4 B ƺForm 9ʻʸƻ ƺR4v. ʸ-ʹʷʸʻƻ
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Not4. Form ˀʻʸ-X w8ll 14 r4v8s43 8n Apr8l ʹʷʸʻ. I5 you 0r4 us8n6 
th4 Apr8l ʹʷʸʻ r4v8s8on, th4 tot0l t0x r4port43 on th4 ơTot0l 
l8018l8ty 5or th4 qu0rt4rƢ l8n4 o5 th4 0m4n343 S2h43ul4 B must 
m0t2h th4 2orr42t43 t0x ƺForm ˀʻʸ, l8n4 ʸʷ, 2om18n43 w8th 0ny 
2orr42t8on r4port43 on Form ˀʻʸ-X, l8n4 ʸʿƻ 5or th4 qu0rt4r, l4ss 
0ny pr4v8ous 010t4m4nts 0n3 8nt4r4st-5r44 t0x 0ss4ssm4nts.

P0p4rwork R43u2tion A2t Noti24. W4 0sk 5or th4 8n5orm0t8on 
on S2h43ul4 B to 20rry out th4 Int4rn0l R4v4nu4 l0ws o5 th4 
Un8t43 St0t4s. You 0r4 r4qu8r43 to 68v4 us th4 8n5orm0t8on. W4 
n443 8t to 4nsur4 th0t you 0r4 2omply8n6 w8th th4s4 l0ws 0n3 to 
0llow us to 586ur4 0n3 2oll42t th4 r86ht 0mount o5 t0x.

You 0r4 not r4qu8r43 to prov834 th4 8n5orm0t8on r4qu4st43 on 
0 5orm th0t 8s su1942t to th4 P0p4rwork R43u2t8on A2t unl4ss th4 
5orm 38spl0ys 0 v0l83 OMB 2ontrol num14r. Books or r42or3s 
r4l0t8n6 to 0 5orm or 8ts 8nstru2t8ons must 14 r4t08n43 0s lon6 0s 
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W0sh8n6ton, DC ʹʷʹʹʻ. Do not s4n3 S2h43ul4 B to th8s 
033r4ss. Inst403, s44 Wh0r0 Shoul( You F4l0? 8n th4 Form ˀʻʸ 
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