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Procedure	  for	  Transfer	  Students	  

Out	  of	  State	  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

  

Student moves into district with evidence of prior 

services includes either a copy of IEP or verbal 

report from parents (confirmed by phone with 

previous school). 

Student	  moves	  into	  district	  with	  evidence	  of	  

prior	  services	  includes	  either	  a	  copy	  of	  IEP	  or	  

verbal	  report	  from	  parents	  (confirmed	  by	  

phone	  with	  previous	  school).	  

Review	  Files	  or	  Request	  Files	  

Case	  Manager	  notifies	  school	  

psychologist	  and	  related	  service	  

provider	  (s)	  

Provide	  Comparable	  services	  as	  per	  

evidence	  to	  begin	  IMMEDIATELY!	  

1.	  Schedule	  IEP	  meeting	  within	  10	  school	  days.	  

2.	  Send	  IEP	  Conference	  Notification	  	  (003)	  5	  school	  days	  prior	  to	  IEP	  meeting	  

3.	  Hold	  IEP	  Meeting.	  	  At	  meeting:	  

a.	  Use	  Conference	  Report	  documenting	  implementation	  of	  	  

	  	  	  	  comparable	  services	  from	  out	  of	  state	  IEP.	  	  (521)	  

	   b.	  Parent	  Notice	  and	  Consent	  for	  Re-‐evaluation	  	  	  (007)	  

	   c.	  Parental	  Rights	  (130)	  &	  Complaint	  &	  Hearing	  Procedures	  

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  (140)	  

4.	  Create	  Notes	  page	  on	  SRS	  documenting	  IEP	  meeting.	  

	  

	  

Evaluation	  &	  MDT	  should	  be	  

completed	  within	  45	  school	  days.	  

Develop	  and	  conduct	  an	  IEP	  

meeting	  within	  10	  school	  days.	  

YES	  

Verifies	  

Complete	  Change	  of	  Placement.	  	  

Complete	  Form	  201	  and	  Return	  to	  SAT	  

NO	  


