
 

 

APPLICATION FOR
PRE PURCHASE 
INSPECTION 
Food Regulation 2004 & Australian Standard 4674-2004 – Design, construction and fit out of food premises 

  

This form Use  this fo rm to  a pp ly fo r a  pre  purc ha se  inspe c tio n o f a  fo o d  pre mise s. 

Disclaimer Co unc il’ s inspe c tio n is fo r the  purpo se  o f pre -purc hase  inspe c tio ns. If Co unc il ide ntifie s 

se rio us bre ac he s o f the  Fo o d Ac t o r o the r re le vant le g islatio n o n inspe c tio n Co unc il may 

take  e nfo rc e me nt ac tio n as appro priate . 

Co unc il may a lso  disc lo se  c o nte nts o f pre -purc hase  inspe c tio n to  a  3rd party if re quire d to  

do  so  by ano the r re le vant statuto ry pro visio n. 

Lodgement Se nd the  applic atio n to  us by mail o r c o urie r, o r de live r it in pe rso n.  Se e  re ve rse .  Pa yme nts 

a c c e pte d  8.30 am - 4.30 pm. 

Need help? Pho ne  Co mplianc e  Se rvic e s o n (02) 4974 2525, o r c o me  in and se e  us. 

Part 1:  Premises details 

1. Location and title 
description of the 
property 

 

Unit No  ……… Ho use  No  …………… Stre e t ………………………………… 

Lo c a lity ……………………………………………………………………………… 

Lo t(s) ……………………………………………  Se c tio n ……………………… 

De po site d  Pla n(s) ……………………………  Stra ta  p la n …………………… 
Get these details from rate notices, property deeds, or from Council property maps.  If unsure, ask us for 
assistance.

2. Type of business ........................................................................................................................... 

3. Premises current 
name 

 

…………………………………………………………………………………………

Part 2:  Applicant details 

4. Your name, address 
etc 

Title   Mr  Mrs  Miss  Ms   Othe r ………………… 

Family name  (or c ompany) ………………………………………………………… 

Give n na me s (o r ACN)  ………………………………………………………… 

Po sta l a d d re ss ………………………………………………………… 

 ………………………………Po st Co d e  …………… 

 We will post our reply to this address 

Phone  ( … )………………… Alte rna tive  pho ne  ( … )………………………… 

Fa x ( … )………………… E-ma il ……………………………………………… 

Only if a company: 

Co nta c t pe rso n ………………………… Re fe re nc e  no …………………… 

Part 3:  Signature 

5. Existing Owner’s 

consent 

Must be completed by the owner 
of the business.  If more than one 
owner, every owner must sign. 

 

I he re b y g ive  pe rmissio n fo r Co unc il to  e nte r the  pre mise s a t the  a d d re ss sta te d  a b o ve  

in o rd e r to  c a rry o ut a  p re -purc ha se  inspe c tio n. 

Sig na ture  Da te  Ca p a c ity* 

1………………………………… ……………… ……………………………………… 

2………………………………… ……………… ……………………………………… 

*If signing on the owner’s behalf as the owner’s legal representative, you must state the nature of your 
legal authority and attach documentary evidence (eg, power of attorney, executor, trustee, company 

OFFICE USE ONLY 
 
Application Fee:  $510… 

Record No: ………………………….. 

Income Number: 6420.420621 



director). 

6. Your signature  

Sig na ture  …………………………………………………… Da te  ……………………… 

NOTE 
Council’s inspection involves a visual inspection of the premises to assess compliance with the Food Regulation 20047 and the 
Australian Standard 4674-2004 – Design, construction and fit out of food premises at the time of the inspection. 

 

The inspection DOES NOT include 

 Assessment of compliance with the Building Code of Australia 

 Investigation of the presence of development approvals, and compliance with any such approvals, 

 Investigation of the presence of outstanding notices and order on the subject premises; or 

 Assessment of the structural integrity of the building. 

 

Further information regarding such matters may be obtained by applying for a planning certificate by contacting Newcastle City 
Council on (02) 4974 2511. 

Privacy provisions 
The information you provided for your application will be recorded by Newcastle City Council, PO Box 489, Newcastle 2300 and used 
for the purposes of assessing your proposal. The information is intended for use by the Council as the consent authority and any 
other relevant government agency who may be required to assess the proposal. Details of the application and any subsequent 
decision will also be kept in a register by the Council that can be viewed by the public at any time. If this information is not provided 
your application may not be accepted, nor processed or rejected for lack of information. Please contact Council if the information you 
have provided is incorrect or changes. 

How to lodge your application 

Ad d re ss the  a pp lic a tio n to : 

The  Ge ne ra l Ma na g e r 
Ne wc a stle  City Co unc il 

a nd  se nd  it to  us b y a ny o f the  fo llo wing  me tho d s: 

Mail: PO Bo x 489 

Ne wc a stle   2300 

Courier or personal delivery: 
Gro und  Flo o r 
282 King  Stre e t, Ne wc a stle  

How to contact us: 
Pho ne : (02) 4974 2525 
Fa x: (02) 4974 2501 
E-ma il: o ffic ia lma il@ nc c .nsw.g o v.a u 

Web: www.nc c .nsw.g o v.a u 

We  a re  o pe n fo r b usine ss fro m 8.30 a m to  5.00 pm, 
Mo nd a ys to  Frid a ys. No te : pa yme nts a c c e pte d  
b e twe e n 8.30am and 4.30 pm. 

If yo u wish to  d isc uss a  pro po sa l with o ne  o f o ur 
pro fe ssio na l o ffic e rs, it is e sse ntia l tha t yo u a rra ng e  a n 
a ppo intme nt.  We  re c o mme nd  tha t yo u c o nsult with a  
Co unc il o ffic e r b e fo re  sub mitting  this a pp lic a tio n. 

Fees 

Ple a se  c o nta c t Co mplia nc e  Se rvic e s o n (02) 4974 2525 o r vie w 
the m o n Co unc il’ s we b site .  

Payment methods 
Yo u c a n pa y b y c a sh, c he q ue , o r the  fo llo wing  d e b it c a rd s: 
Visa , Ba nkc a rd  o r Ma ste rc a rd .  Ma ke  c he q ue s pa ya b le  to  
‘ Ne wc a stle  City Co unc il’ .  Do  no t se nd  c a sh in the  ma il. 

A c re d it c a rd  pro c e ssing  fe e  a pp lie s to  c re d it c a rd  
tra nsa c tio ns, re fle c ting  b a nk fe e s c ha rg e d  to  Ne wc a stle  City 
Co unc il fo r c a rd  pa yme nts. This fe e  will b e  0.75% (GST inc l) pe r 
tra nsa c tio n. 

Coming in to see us? 
Our Custo me r Enq uiry Ce ntre  is lo c a te d  o n the  g ro und  flo o r o f 
the  Ne wc a stle  City Co unc il Ad ministra tio n Ce ntre , 282 King  
Stre e t, Ne wc a stle . Disa b le d  a c c e ss a va ila b le . 

Rail: C ivic  Sta tio n.   

Bus: Alight at Civic .  

Parking: G ib so n Stre e t Pa rking  Sta tio n 300 me tre s, o r o n-stre e t 

p a rking  ne a rb y. Disa b le d  p a rking  in Burwo o d  Stre e t. 

 


