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Kansas Department of Revenue 
Alcoholic Beverage Control Division 

915 S.W. Harrison Street 
Topeka, KS 66625-3512 

Phone: 785-296-7015   Fax: 866-855-5025 

Temporary Permit Application and Agreement Instructions 

The Kansas Liquor Control Act and the Club and Drinking Establishment Act offer four different types of Temporary Permits which 
allow: 

 the sale and consumption of alcoholic liquor on an unlicensed premise that is open to the public and is located in a 
county that has approved liquor by the drink (On Premise), 

 the auction of alcoholic liquor in the original container by a charitable organization (Charitable Auction), 
 the sale of limited edition porcelain containers by an individual or for fundraising activities (Porcelain Container); or, 
 the sale and consumption of alcoholic liquor on public streets, alleys, sidewalks, roads or highways at special events as 

defined by K.S.A. 41-719(a)(2). 

The non-refundable fee for the temporary permit is $25 per day.  Permit applications must be received by the ABC at least 14  
days prior to the event.  Permits not received at least 14 days prior to the event will be returned. 

Do I need to apply for a temporary Permit? 
Certain fundraising activities by charitable organizations and political committees are exempt from the temporary permit 
requirements under K.S.A 41-104(h) 

To be exempt from obtaining a temporary permit, the following conditions must be met: 
 the event at which the alcoholic liquor is served must be an official fundraising event of the organization, 
 the event must be sponsored by either a “charitable organization” or by a “candidate, party or political committee,” as 

defined in the statutes referenced in subsection (h).  For further explanation, see ABC Policy Memo 2003-3, 
 the alcoholic drinks served must be complimentary. “Complimentary” is not defined in the liquor statues or regulations. 

Therefore, the common usage definition as found in most dictionaries will be used: “given free as an act of courtesy”. As 
used in a fundraising setting, this means that there is no charge made to patrons specifically for the alcoholic liquor and 
the patrons do not pay anything of value specifically to receive the alcoholic liquor. 

Who may apply for a Temporary Permit? 
Organizations or individuals may apply for a temporary permit provided they meet the qualifications pursuant to K.A.R. 14-23-3. The 
following permit types are available: 
Charitable Auction: Charitable organizations may apply for one (1) permit per calendar year. 
On-Premise: Charitable organizations or individuals may apply for four (4) permits per calendar year.  Each permit can be for up to 
three (3) consecutive days. 
Porcelain Container: Individuals may apply for one (1) permit per calendar year. 
Special Event*: Organizations or individuals may apply for four (4) permits per calendar year.  Each permit can be for up to thirty 
(30) consecutive days, with the Director’s approval.  City ordinance or county resolution is required for such event. 

*A special event is defined by K.S.A. 41-719(a)(2). Alcoholic liquor may be consumed at a special event held on public streets, alleys, roads, 
sidewalks or highways when a temporary permit has been issued pursuant to K.S.A. 41-2645 for such special event. Such special event must be 
approved, by ordinance or resolution, by the local governing body of any city, county or township where such special event is being held. No 
alcoholic liquor may be consumed inside vehicles while on public streets, alleys, roads or highways at any such special event. 

What are my responsibilities if I am issued a Temporary Permit? 
The permit holder is responsible for all violations of the Club and Drinking Establishment Act or Liquor Control Act; associated 
regulations (K.A.R. 14-23-9) and all applicable city, county, state and federal laws.   

The permit holder must be present at all times during the event or designate another person(s) to be responsible for the conduct of 
the event if the permit holder is absent. 

Complete information and responsibilities can be found in the Handbook for Temporary Permits on our website at: 
http://www.ksrevenue.org/pdf/hbtemporarypermits.pdf 

Where may I purchase alcoholic liquor to be sold at the event? 
You may only purchase alcoholic liquor from a licensed Kansas Retailer that also possesses a Basic Permit to wholesale; or, from a 
Kansas Farm Winery. (K.A.R. 14-23-8)   

Where can I hold my event? 
If the event location is on the premise of a liquor licensee, the licensee must de-license their location for the date(s) and time(s) and 
of the event by completing and submitting the Request to Temporarily Surrender Liquor License (ABC-843).  Private clubs must 
submit the Request for the Public Function (ABC-825) to the ABC at least 10 days prior to the event.   

A temporary permit cannot be issued for a location that has a Cereal Malt Beverage (CMB) license. 
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Liquor Drink Tax: 
On-Premise temporary permit holders are required to collect and pay Liquor Drink Tax. The liquor drink tax return is due by the 25

th
 

day of the month following your event.   

Temporary Permit Application Instructions: 

1. Check the appropriate box for the temporary event type.  If you selected a Special Event, you must also attach a copy of the 

ordinance or resolution.  The ordinance or resolution must be specific to the event you are holding. 

2. Check the appropriate box for the temporary event length.  Special events must enter the number of days and the amount due. 

3. Section 1, Applicant Information.  Complete the applicant information. 

4. Section 2, Event Information.  Complete the event information.  The event cannot be held at a location that has a valid Cereal 

Malt Beverage (CMB) license.  If the event location possesses a state issued liquor license, the licensee must temporarily 

surrender their liquor license by completing and submitting the Request to Temporarily Surrender Liquor License (ABC-843).  

Private clubs must complete and submit the Request for Public Function (ABC-825).  

5. Section 3, Purchase Information.  Complete the purchase information.  Not required for Charitable Auction or Porcelain    

Container permit types. 

6. Section 4, Event Area.  On-Premise or Special Event permits only.  Draw a floor plan of your event including any outside areas 

where alcoholic liquor may be sold, consumed or stored.  If the event area is outside, it must show where the three-dimensional 

barriers will be located to define the event area.  Include streets nearby for reference then shade in the areas where alcoholic 

liquor will be sold, served or stored. 

7. Section 5, Certificate of City, Township or County Clerk.  Take your completed form to the appropriate city, township or county 

clerk to complete.    The application must have the appropriate clerk’s seal and approval. 

8. Read the application agreement. 

9. The designated person named in Section 1 must check the box in the “DESIGNATED PERSON” section on page 5, then sign  

and date. 

10. The applicant must sign the form and print their name.  Enter the date signed and your title. 

11. Return the completed form to the ABC at the address on the form with the correct payment.  Payment must be a cashier’s check 

from any bank within Kansas; or, a U.S. Postal Money Order. 

To obtain additional information on Temporary Permits, visit our website at: http://www.ksrevenue.org/abctemppermit.html 

You may direct your questions to the Licensing Unit at 785-296-7015 or email to ABC.Licensing@kdor.ks.gov 

Detach and Return with Payment 

KANSAS ALCOHOLIC BEVERAGE CONTROL DIVISION 

Temporary Permit Fee Voucher 

Applicant Name: 

Certified or Cashier’s check from any bank within Kansas; or, U.S. Postal Money Order enclosed (CLPR)  

1 Day Permit – $25.00 2 Day Permit – $50.00 3 Day Permit – $75.00 

Special Event Only – Number of Consecutive days (up to 30):_  X $25 per day = $ Total Due 

  

_________________________________________________________________________  

________  _________ 
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________  _________

_______________________ 

_____

                                                                                     

                                                                                                                                                                         

                                                                                                                   

                                                                                                                                                                    

                                                                                                        

                                                    

TEMPORARY PERMIT APPLICATION AND AGREEMENT 

Event Type: Charitable Auction          On-Premise    Porcelain Container          Special Event* 

Event Length: 1 Day Permit - $25        2 Day Permit - $50     3 Day Permit - $75  

*A special event is held on public streets, alleys, roads, sidewalks or highways when a temporary permit has been issued pursuant to K.S.A. 41-
2645 for such special event. Such special event must be approved, by ordinance or resolution, by the local governing body of any city, county or 
township where such special event is being held. No alcoholic liquor may be consumed inside vehicles while on public streets, alleys, roads, 
sidewalks  or highways at any such special event.  The permit may be issued for up to 30 consecutive days, with the Director’s approval. 

Special Event Permit* Only:  
Resolution or Ordinance attached (required) 
Special Event* Permit Only – Number of Consecutive days (up to 30):_  X $25 per day = $  Total Due 

SECTION 1 – APPLICANT INFORMATION: 

Was this application submitted to the ABC less than 14 days prior to the event?  Yes No

If yes, I have attached documentation for the Director to review requesting the 14 day advance filing 
requirement to be waived for good cause. 

Yes No

Entity Type:  Corporation     Individual     Organization     Partnership     Association Other:

Individual Applicants.  Are you applying on behalf of an organization?  No  Yes, organization name: 

Have you previously applied for a temporary permit this calendar year?  No    Yes, I have had  temporary permits this calendar year. 

Organization Name or Individual Applicant Name FEIN/SSN     

Applicant Contact Person Phone E-mail Address

Applicant Mailing Address City County              State               Zip Code 

PERSON DESIGNATED TO BE AT THE EVENT AND RESPONSIBLE FOR CONDUCT AT EVENT 

Designated Person Name Designated Person Cell Phone

SECTION 2 – EVENT INFORMATION: (You may have up to three consecutive days per permit.  Special events may be up to 30 days).   
Event Name Event Sponsor (if any) 

Event Location Address City                                                                   County                            Zip Code 

Purpose for which the proceeds from this event will be used: 

Does this location have a state issued liquor license?         Yes No

Does this location have a Cereal Malt Beverage License?  Yes No

Anticipated attendance at the event: 

Will you be charging an admission fee that includes alcoholic beverages? Yes No

Date of Event From Time AM
PM

To Time AM
PM

Date of Event From Time AM
PM

To Time AM
PM

Date of Event From Time AM
PM

To Time AM
PM

SECTION 3 – PURCHASE INFORMATION: (Complete information below to indicate where you are purchasing liquor). 

Are you applying for a Charitable Auction or Porcelain Container Permit?  Yes   No  If yes, skip to Section 4. 

I understand I must purchase alcoholic liquor from a licensed Kansas Retailer who possesses a 
Basic Permit to wholesale. 

Yes No
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____________________

______________________________________  _________________ 

                    
                    
                    

_______________________________________________________________
                                                                                                                                                                   

 ______________________________________  _______

_________________________________________    

Organization Name or Individual Applicant 
 

Event Date(s)

SECTION 4 – EVENT AREA: Complete this section for On-Premise and Special Events only. 

In the space below, in ink, draw the floor plan and any outside areas included in the proposed event area where alcoholic liquor will be sold,  
served or consumed.  If the area is outside, it must show where the three-dimensional barriers will be located to define the event area; and, 
include nearby streets for reference then shade in the areas you DO NOT wish to be permitted. 

SECTION 5 – CERTIFICATE OF CITY, TOWNSHIP OR COUNTY CLERK: (Completed by the clerk).  

I HEREBY CERTIFY THAT THE PREMISES AT  
Location Street Address City   Zip 

CITY LIMITS:  Inside the incorporated city limits      Outside the city limits 
ZONING:  within an area that complies with all applicable zoning regulations required by K.S.A. 41-710  
                 located outside an incorporated city, in a township or county that is not zoned                                   (Seal) 
LOCATION:  government property      private property      public property      CMB licensed premise 

I declare under penalties of perjury that to the best of my knowledge and belief that Section 5 is true, correct and complete. 

CLERK SIGNATURE          DATE _______________PHONE  

PRINTED NAME          City Clerk     Township Clerk     County Clerk    
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 ______________________________________ _________________ 

________________________________________ ________________________________________ 

________________________________________ ________________________________________

________________________________________ ________________________________________

Organization Name or Individual Applicant
 

 Event Date(s)

The above named organization or individual applicant, does hereby make application for a Temporary Permit to sell alcoholic liquor 
on the specified date(s) and location.  In making this application, the above named applicant agrees that: 

a. They will display the Temporary Permit at the event entrance along with the name of the designated person of the organization 
who is in charge, a diagram of the premises covered by the permit; and, if a special event, they must include names of all 
drinking establishments who have elected to extend their licensed premises into the event. 

b. They will not allow anyone under the age of 21 to possess, purchase or consume alcoholic liquor and understand that 
administrative and/or criminal penalty may result from allowing anyone under the age of 21 to possess or consume alcoholic 
liquor. 

c. They will not deny immediate entry and inspection by the Alcoholic Beverage Control agents or other law enforcement officers. 

d. On-Premise applicants must purchase their alcoholic liquor from a licensed Kansas Retailer who possesses a Federal Basic 
Permit to wholesale; or, from a licensed Kansas Farm Winery. 

e. On-Premise applicants will retain sales receipts from the Kansas Retailer or Kansas Farm Winery for at least one year.   

f. On-Premise applicants will not sell alcoholic liquor for less than the purchase price plus tax. 

g. On-Premise applicants will collect Liquor Drink tax, file the Liquor Drink tax return provided and remit the tax due by the 25
th

 of 
the following month. 

h. On-Premise applicants will not allow consumption of alcoholic liquor between the hours of 2:00 a.m. and 9:00 a.m. 

i. They will comply with applicable city and county laws; and, with all the provisions of the Kansas Liquor Control Act, Club and 
Drinking Establishment Act and the Rules and Regulations promulgated thereunder. 

j. On-Premise and Special Event permit holders are authorized to sell their unused alcoholic liquor back to the Retailer they 
purchased from within three (3) days of the event. 

DESIGNATED PERSON: 
 I understand and agree that I must be present at the event at all times and I will be responsible for conduct at the event.  

Designated Person’s Signature Date  

APPLICANT: 
Under penalties of perjury, I declare the information contained in this document a true, accurate and complete disclosure 
of information.   

Applicant or Agent’s Signature Date  

Printed Name Printed Title  
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ABC Office Use Only: 

 

 PERMIT FEE ENCLOSED   Amount $_________ Associate: ___________________________ Date_________________________________ 
 

 APPROVED Date:_________________________ Associate: ___________________________ Permit #______________________________ 
 

 DENIED Date_____________________________ Associate:___________________________   Denial Letter Sent Date_______________  
 


