Q MindTools

Essential skills for an excellent career

Prioritized To Do list

e For information on Prioritized To Do lists, visit www.mindtools.com/rs/prtodo.
e For tips on time management, visit www.mindtools.com/rs/MTFS.

Task Priority (A-F)
(A=Very Important,
F=Unimportant)

To learn more skills like this, subscribe to the free Mind Tools newsletter: http://www.mindtools.com/subscribe.htm.
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