
    

AGENDA 
VILLAGE OF ROUND LAKE 

COMMITTEE OF THE WHOLE MEETING 
May 15, 2017  

442 N. Cedar Lake Road 
To Follow the Regular Board Meeting 

The Regular Board Meeting is 7:00 P.M. 
 

 
CALL TO ORDER 
 

1. ROLL CALL 
 

2. APPROVAL OF MINUTES 
 

2.1 Approve the Minutes of the Committee of the Whole Meeting of May 1, 2017 
 

3. PUBLIC COMMENT 
 

4. COMMITTEE OF THE WHOLE 
 

• Community Development 

• Clerk’s Office 

• Human Resources and Finance 
o Travel & Entertainment Expense Policy 

• Public Works, Facilities and Capital Assets, and Engineering 
o Additional Mowing Areas 
o F350 Truck Purchase 
o Lakewood Lift Station Pump Replacement 

• Building and Zoning 

• Special Events 

• Police 
o Purchase of Police Vehicles 

• Administration 
o IMRF Resolution to Terminate Clerk Participation 

 
5. SUGGESTED NEW TOPICS 

 
6. EXECUTIVE SESSION 

 
6.1 Motion to move to Executive Session to discuss potential litigation pursuant to Section 

2c(1) of the Illinois Open Meeting Act 
 

7. ADJOURN  
 
 



    

MINUTES 
VILLAGE OF ROUND LAKE 

COMMITTEE OF THE WHOLE MEETING 
May 1, 2017  

442 N. Cedar Lake Road 
To Follow the Regular Board Meeting 

The Regular Board Meeting is 7:00 P.M. 
 

 
CALL TO ORDER 
THE COMMITTEE OF THE WHOLE MEETING OF THE VILLAGE OF ROUND LAKE WAS 
CALLED TO ORDER BY DAN MACGILLIS, VILLAGE PRESIDENT AT 7:31 P.M. 
 

1. ROLL CALL 
Present: Trustees Foy, Frye, Mandelman, Newby, Patel 
Absent: Kraly 
 

2. APPROVAL OF MINUTES 
 

2.1 Approve the Minutes of the Committee of the Whole Meeting of April 17, 2017 
Motion by Trustee Foy, Seconded by Trustee Patel, to approve the Minutes of the 
Committee of the Whole Meeting of April 17, 2017. Upon a unanimous voice vote, 
the Mayor declared the motion carried 
 

3. PUBLIC COMMENT 
None 

 
4. COMMITTEE OF THE WHOLE 

 
• Community Development  
• Human Resources and Finance 

o Fiscal Year End April 30, 2018 Salary Ordinance 
Finance Director Frerichs stated that in conjunction with a resolution previously 
passed, representing the guidelines for employee compensation, an annual 
ordinance should be prepared to reflect a compensation pay plan for employees.  As 
such, an ordinance reflecting such compensation pay plan with a cost of living 
adjustment of 2.5% for Fiscal Year End 2018 is in order.  Included in the 2018 
budget is a 3.0% cost of living adjustment (COLA) and a 3.5% step increase for 
non-union employees however, staff used 2.5% based on a brief survey of other 
communities.  Currently, the Village is engaged in a compensation plan study that 
may impact salaries in the future.  Union employees are not included in the 
compensation plan schedule. There are 31 union employees in the budget 
(including currently vacant positions).  The number of employees impacted 
includes 19 full-time and 5 part-time employees. Of the 19 full-time employees, 12 
employees (63%) are at the highest step (capped) and will only receive the 2.5% 
COLA. 
 
  The Mayor and Board agreed to move to the next Consent Agenda 
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• Public Works, Facilities and Capital Assets, and Engineering 
• Building and Zoning 
• Special Events 
• Police 
• Administration 

 
5. SUGGESTED NEW TOPICS 

 
6. EXECUTIVE SESSION 

 
7. ADJOURN  

 
 



 

VILLAGE OF ROUND LAKE 

AGENDA ITEM SUMMARY  

 

TITLE: PROPOSED TRAVEL EXPENSE POLICY FOR VILLAGE 

               OFFICIALS AND EMPLOYEES Agenda Item No.  COTW 

 

Executive Summary 
 

Per House Bill 4379, titled “Local Government Travel Expense Control Act” and signed into law on July 22, 2016, 
all school districts and non-home rule units of local government shall, by resolution or ordinance, regulate travel, 
meal, and lodging expenses of officers and employees including: (1) the types of official business for which travel, 
meal, and lodging expenses are allowable; (2) maximum allowable reimbursement for travel, meal, and lodging 
expenses; and (3) a standardized form for submission of travel, meal, and lodging expenses. Provides that all travel, 
meal, and lodging expenses may only be approved after specified documentation has been submitted and the 
expenses are approved by a roll call vote. Prohibits reimbursing entertainment expenses. 
 
Staff is recommending, in addition to the proposed overall policy, spending limits that are consistent with rates 
determined by the U.S. General Services Administration (GSA) CONUS for the respective cities or counties in 
which travel, meals and lodging occurs.  Rates will be subject to review each May 1st which coincides with the 
village’s new fiscal year.   
 

 Recommended Action 
 

Discuss and Provide Additional Staff Guidance for Future Board Action. 
 

Committee: Human Resources and Finance  Meeting Date: 5/15/17 

 

Lead Department:  Administration Presenter: Wayde Frerichs, Director of Finance 

 

Item Budgeted:     -   Yes      -   No      X   N/A 

 

If amount requested is over budget, a detailed 
explanation of what account(s) the overage will be 
charged to will be provided in the Executive Summary 
or attached detail.          

 

Account(s) Budget Expenditure

-

Item Requested

Y-T-D Actual

Amount Encumbered

   Total $0.00 $0.00

Grand Total $0.00 $0.00

Under

Over

Request is over/under budget:

-

-  
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Introduction:   

 Travel can play an important role in accomplishing the Village's mission to provide superior 
and responsive governmental services to the residents of Round Lake.  Good judgment and 
ethical practices on the part of each traveler are important factors in controlling travel 
expenses and ensuring that travel on behalf of the Village contributes to the Village’s mission. 

 
 The travel authorization process is the responsibility of all elected and appointed officials and 

each department head for Village employees.  Travel authorization is a two part process that 
includes the approval of the travel in advance and the reporting of expenses following the 
completion of the trip.  Approval of travel expense reports is more than a formality, it 
indicates that expenses submitted have been reviewed and are in compliance with Village 
procedures regarding travel and authorized business expenses. 

 

The purpose of the following Travel and Expense Policy and Procedures are to ensure 
reimbursement of all travel, meal and lodging expenses of the Village of Round Lake’s officials 
and employees are in compliance with the Local Government Travel Expense Control, Illinois 

Public Act 99-0604.  This document establishes policy and procedures for the control and 
documentation of expenses incurred by Village officials, both elected and appointed, and 
employees on behalf of and for the benefit of the Village. 

   

 

Definitions: 
 

For purposes of this Policy, the following words or phrases shall have the following meanings: 

“AUTHORIZED INDIVIDUAL” shall mean a public official or employee, whether elected, 
appointed or employed, who is authorized to incur travel and travel related or business 
expenses in the performance of his or her duties. An authorized individual shall not include the 
spouse, children, other relatives, friends, or companions accompanying the authorized 
individual, unless the person otherwise qualifies as an authorized traveler in accordance with 
this policy. 
 
“ENTERTAINMENT” shall mean and include, but not be limited to, shows, amusements, 
theaters, circuses, sporting events, or any other place of public or private entertainment or 
amusement, unless ancillary to the purpose of the program or event. 
 
“TRAVEL” shall mean any expenditure directly incident to official travel by employees and 
officers of the Village involving reimbursement to travelers or direct payment to private 
agencies providing transportation or related services. 
 

“PUBLIC BUSINESS” means expenses incurred in the performance of a public purpose which 
is required or useful for the benefit of the Village of Round Lake to carry out the 
responsibilities of Village business. 
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“VILLAGE” shall mean the Village of Round Lake, Lake County, Illinois, a non-home rule 
unit of local government. 
 
“VILLAGE PERSONNEL” shall mean all elected officials, all appointed officers, and all 
employees of the Village. 

 

Required Procedures: 
 

The Village has identified the following objectives related to the regulation of travel and 
business expense incurred for official Village business: 

1. The Village recognizes that certain travel and business expenses are necessary and 
proper for efficient conduct of public business. Such travel and business expenses are 
properly incurred for performing mandated, job-required duties and/or are related to 
attendance at schooling, conferences, seminars, meetings and workshops, where such 
attendance is necessary for continuing education, or is deemed worthwhile for reasons 
including but not limited to, networking, marketing and/or facilitating the duties of the 
office or business of the Village. 

2. The Village through its budget system, shall maintain control of travel and business 
expenses for officials and employees, which shall provide for the efficient and 
economical conduct of official business. 

3. Prior authorization for travel planned by an official/employee during a budget year 
shall be obtained as part of the approved budget for each department. All travel and 
business expenses by an employee must be authorized by the employee’s Department 
Head. 

4. If a member of the elected or appointed board or committee finds it necessary to incur 
travel and/or business expenses, and when the expenses are within the intent of the 
annual adopted budget, the expenditures are authorized. 

 
 
 All Village personnel (i.e., all elected and appointed officials, officers, and/or employees) 

traveling or incurring business expenses on behalf of the Village, and those responsible for the 
approval of these expenses, are expected to follow  the procedures described below to report 
and maintain control over travel expenses.  The policies detailed below apply to all funds 
under Village control and are superseded only in those instances in which another agency is 
paying for the travel and applies specific and more restrictive rules and rates.  

a. Travel Authorization - Village policy requires that all travel that includes an overnight 
stay must be approved in advance by the employee’s Department Head and the Village 
Administrator, but for members of the Village Board, their respective requests for 
reimbursement shall be approved by a roll call vote of the Village Board at an open 
meeting held by the Village Board.  This even applies to instances in which the travel 
has been budgeted or a travel advance is not requested.  Requests for travel authorization  
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shall be submitted using the Village’s Travel Expense Reimbursement Report Form (see 
attached Travel Expense Reimbursement Report Form). 

b. Travel Arrangements – All Village personnel should arrange travel using the least 
expensive means that is both safe and practical.  Employees should use good judgment 
when determining logical routes for arriving at the intended destination. 

c. Air Travel - Employees are required to request flights according to approximate arrival 
and departure time, rather than by specific carrier or flight number, in order to obtain the 
lowest available fare with logical routing for all trips. In general, lowest available fare is 
defined as the least costly fare available at the time of ticketing, and may include one 
stopover or connecting flight. (This is not intended to limit travelers who may wish to 
arrange air fare using more than one stopover or connecting flight as savings and time 
permits.)  In order to take advantage of available discounted fares, travelers are 
requested to make reasonable adjustments in their travel plans. 

d. All Village personnel should make air travel arrangements as far in advance as possible 
to take advantage of special fare savings.  Travelers should be aware that some discounts 
have travel restrictions and cancellation penalties, and therefore good business judgment 
should be exercised. All air travel at Village expense must be by the least expensive fare 
type (i.e., coach or economy). 

e. Ground Transportation - It is expected that all Village personnel shall use the most 
effective ground transportation available, considering cost, time, and availability.  The 
cost of public transportation is reimbursable and does not require a receipt unless one 
can be obtained.  
(i) Taxi and Airport Transportation – Whenever practical, airport or hotel ground 

transportation should be the preferred method of transportation to hotels or meeting 
sites.  Taxis may be used as necessary taking into consideration the cost of other 
means of transportation.  A receipt is required for reimbursement of these 
expenses. 

(ii) Rental Passenger Automobiles – Rental automobiles for Village employees may be 
used as necessary but must be approved in advance by the Village Administrator or 
Department Head.  Receipts are required for reimbursement of all expenses related 
to rental automobile use. 

(iii) Personal Vehicles – Expenses of travel by automobile are reimbursable at the IRS 
authorized rate in effect at the time of travel.  The mileage reimbursement 
allowance covers all automobile related costs; gasoline, insurance, maintenance 
etc.  Toll charges and parking fees when supported by receipts, are reimbursable in 
addition to mileage allowance. The total personal automobile expenses shall not 
exceed the lowest available air fare.  Village personnel using personal vehicles on 
Village business must have adequate automobile insurance coverages in effect at 
all times when utilizing one’s personal vehicle(s) for Village business in 
compliance with Village policy. 

f. Meals - The per diem allowance for meals including taxes and tips while on Village business 
shall not exceed the Internal Revenue Service (IRS) standard allowance for the locality, as 
found in Publication 1542 of the IRS.  If the location traveled to is not included in the IRS 
publication, the standard meal allowance for the nearest city shall apply.  Meal expenses and 
incidental expenses exceeding the standard per diem allowance are the responsibility of the  
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respective Village personnel.  The current standard allowance varies by locality with 
some locations in Illinois being higher than the standard rate.    

 
 When traveling on Village business, Village personnel should select restaurants which 

are reasonably priced for the locality.  In addition, the Village will not pay for alcoholic 
beverages consumed with meals and receipts are required for meals purchased during the 
course of a trip for Village business. 

 
 Per diem allowances for partial days traveled shall be based on the per meal allowances 

outlined below.  These allowances shall also apply to Village personnel attending in-
state seminars and conferences not requiring an overnight stay.  In either event, Village 
personnel will not receive a per diem allowance but will be reimbursed for meals not  

 included in the registration costs.  The following limits shall apply to meals purchased 
while conducting Village business: 
(i) Breakfast – Breakfast will be reimbursed whenever travel begins earlier than a 

normal breakfast and no meal is served at the seminar, conference, or other 
approved event.  For a one day or half day seminar or training, Village personnel 
need to provide evidence that attendance required them to begin travel before 7 
AM for reimbursement to occur.  For instance, if Village personnel are attending a 
seminar in the suburbs that begins at 9 AM, he/she should not expect a 
reimbursement for breakfast to occur.    The per diem meal allowance for breakfast 
shall be $14. 

(ii) Lunch – Lunch will be reimbursed provided that the trip begins before the lunch 
hour (or concludes following the normal lunch hour) and lunch is not included as 
part of the conference, seminar, or other approved event.  The per diem meal 
allowance for lunch shall be $21. 

(iii) Dinner – Dinner will be reimbursed when Village personnel are away from the 
Village for the evening meal or do not return until after the normal dinner hour and 
no meal was provided as part of the conference, seminar, or other approved event.  
The per diem meal allowance for dinner shall be the balance of the IRS per diem 
allowance for the locality.  For example, if the IRS per diem meal allowance for 
the locality is a total of $69, the allowance for dinner shall be $34 (calculated as 
$69 minus $14 for breakfast and $21 for lunch). 

g. Lodging – Village personnel are expected to use reasonably priced lodging.  When 
making reservations or registering, the person shall request and use the government or 
corporate rate or the conference rate if available.  Otherwise, good judgment should be 
used in selecting hotels which provide comfortable lodging at reasonable prices. 

h. Accompaniment by Family Member - The Village will not reimburse Village personnel 
for travel costs of family members traveling with Village personnel on official Village 
business.  Should a family member accompany the Village personnel for personal 
reasons, only those costs related to the Village personnel’s travel may be reimbursed. 

i. Combined Business/Personal Travel – Whenever Village personnel, for his or her 
convenience and/or enjoyment, travels to an approved event on official Village business 
by an indirect route or interrupts Village travel for personal travel, any additional 
expenses incurred related to such personal travel are the responsibility of the Village 
personnel. 
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j. Non-Allowable Expenses – The Village's policy is to reimburse Village personnel for all 

reasonable and necessary expenses incurred while transacting the affairs of the Village. 
However, there are specific types of expenses which are considered to be personal, and 
are therefore not reimbursable. These include but are not limited to: 
 
(i) Cleaning, pressing, and laundering and/or dry cleaning of clothing; 
(ii) Personal entertainment including movies, videos or hotel/motel pay per view 

services; 
(iii) Airline and other trip insurance;  
(iv) Beautician, barber, manicurist and shoe shine;  
(v) Personal telephone calls except to report schedule changes to family members; 
(vi) Repairs on personal vehicle(s) damaged while on Village business;  
(vii) Traffic violations and court costs; 
(viii) Membership fees in airline, hotel or other clubs and/or associations; or 

 (ix) Entertainment expenses, unless ancillary to the purpose of the program, event,             
or other official business. 

 (x) Books and magazines unless work related. 
 

k. Approved Forms of Payment - The preferred form of payment for the travel expenses of 
Village employees is by use of the purchasing card maintained by the Village 
Administrator or Department Head for those expenses that can be paid in advance, such 
as airfare or a hotel room.  Payments to Village employees for other travel related 
expenses will be made after a copy of the completed Travel and Expense  
Reimbursement Report Form, together with all of the receipts for which reimbursement 
is requested, which has been approved by the respective Department Head and Director 
of Finance and has been submitted to the Village’s Accounts Payable Department.  In 
any case for the approval of any payment for or reimbursement for such expenses for 
any member of the Village Board, or in other cases when required by this Policy, such   
payment shall be authorized in advance by a roll call vote of the Village Board at a 
public meeting.  No payments will be made until and unless the Travel and Expense 
Reimbursement Report Form has been approved by the respective Village personnel’s 
Department Head and the Director of Finance.   
 
Village employees that have Village issued credit cards may use them to pay for travel 
related expenses.  However, Village employees shall still be responsible for obtaining 
receipts and submitting a completed Travel and Expense Reimbursement Report Form to 
the Accounts Payable Department when the travel has been completed. 
 

l. Advances – The Village will not provide travel advances since the major travel expenses 
for Village employees should be paid by using the Village credit card maintained by the 
respective Village employee’s Department Head.  The Village will expedite reimbursing 
Village employees for their travel expenses.   

m. Expense Reporting - The Travel and Expense Reimbursement Report Form shall be 
completed in accordance with the instructions noted on the Form.  Village personnel 
should provide as much detailed information as possible of all expenses itemized on the 
form as reasonably possible, including the cost of registration, books, literature and/or  
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training materials, meals, hotel, airfare, etc. regardless of whether such expenses were 
paid directly to a vendor (e.g. registration fees) or by credit card (e.g. hotel bill).  
Original receipts must be included with the Form, except when it is impractical to do so 
or when specifically exempted by this Travel Policy (e.g. cost of public transportation, 
tips, parking meters, etc.).   

 
Required Approvals: 
 
 (a) Reimbursement of Expenses Incurred by or to be Incurred by All Village Personnel, 

Other Than Members of the Village Board: 
 
 (1) Each person requesting reimbursement by the Village for expenditures incurred, or 

to be incurred, for travel related to the official business of the Village shall be 
required to complete a Travel and Expense Reimbursement Report Form provided 
by the Village’s Department of Finance and shall submit written evidence of all 
such expenses for which approval for reimbursement by the Village is requested.  
The information required to be provided on said form shall include, but not limited 
to, the following: 

 
(i) The name and job title, office or position with the Village of the individual 

who received or is requesting reimbursement; 
(ii) The date(s) and the nature of the official Village business for which such 

expenses were or are expected to be incurred; 
(iii) If expenses have not yet been incurred, written estimate of the expected cost 

of the travel, meals, or lodging for which reimbursement is requested; and 
(iv) If expenses have already been incurred, written receipt of the cost of the 

travel, meals, or lodging for which reimbursement is requested. 
 
 (2) Reimbursement to any Village personnel (other than a member of the Village 

Board) for such travel expenses shall require the written approval by such person’s 
Department Head or the Village Administrator, or his or her designee. 

 
 (b) Reimbursement of Expenses Incurred by or to be Incurred by Members of the Village 

Board: 
  
 (1) Each member of the Village Board requesting reimbursement by the Village of 

expenditures incurred, or to be incurred, for travel related to Official Village 
Business as defined in this Travel Policy shall be required to complete a Travel and 
Expense Reimbursement Report Form provided by the Village’s Department of 
Finance and shall submit written evidence of all such expenses for which approval 
for reimbursement by the Village as requested.  The information required to be 
provided on said form shall include, but not limited to, the following: 
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(i) The name, job title, or office with the Village of the individual who received 

or is requesting reimbursement; 
(ii) The date(s) and the nature of the Official Village Business for which such 

expenses were or are expected to be incurred; 
(iii) If expenses have not yet been incurred:  A written estimate of the expected 

cost of the travel, meals, or lodging for which reimbursement is requested;  
(iv) If expenses have already been incurred:  A written receipt of the cost of the 

travel, meals, or lodging for which reimbursement is requested;  
(v) If reimbursement is being requested by a member of the Village Board 

related to the attendance at an event by such member’s spouse, the specific 
event or event(s) must be identified and the reason for such request must be 
provided in writing. 

 
 (2) Reimbursement for members of the Village Board for all such travel, meals, and 

lodging expenses require the written approval by a roll call vote of the Village 
Board at an open meeting held by the Village Board. 
 

 (c) Maximum Cost of Expenses Which May Be Approved for Reimbursement:  The 
maximum cost of expenses which may be approved for reimbursement by the Village 
for any travel, transportation, meals, and/or lodging shall be those amounts as set forth in 
this Travel Policy which may be amended from time to time. 

 

CATEGORY MAXIMUM 
Travel – Auto (owned) Current Internal Revenue Service mileage rate 

Travel – Auto (rental) 100% of cost of least expensive economy rental 

Travel – Train/Taxi 100% of fare of least expensive mode of available 
transportation 

Travel - Airfare 100% of best economy class rate 

Travel - Tolls 100% of tolls along direct route of travel 

Travel - Parking 100% of best economy option 

Lodging Lowest negotiated event rate; $195/night if no event rate (1)
 

Meals – actual cost up 
to maximum per day 

$74 per day overall, not to exceed the following: (2)
 

- Breakfast  $14 
- Lunch 21 
- Dinner 34 
- Incidentals 5 

(1) Rate per the U. S. General Services Administration (GSA) CONUS Chicago average.  Rate subject to update each May 1. 
(2) Rate per the U. S. General Services Administration (GSA) CONUS rate for Lake County. Rate subject to update each May 1. 

 

Other Conditions and Restrictions on Travel 

 

Non-employees: Under no circumstances are any expenses to be paid by the Village 
when incurred by a non-employee of the Village or for an unauthorized employee or 
officer (employee or officer whose travel has not been approved as required by this 
policy). 
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Family Members Accompanying Traveler: Family members may accompany the 
traveler when traveling on official Village business. However, no expenses 
attributable to any family member will be reimbursable expenses. All expenses will 
be calculated as if the traveler were traveling alone, using the minimum costs to the 
Village for lodging, meals, and transportation. However, if the attendance of a 
spouse or family member is ancillary to the employee or official’s participation and 
attendance at certain events, reimbursement for the spouse or family member’s 
reasonable expenses shall be made by the Village following prior approval by the 
Village Administrator. 

Vacation Combined with Official Travel: Employees or officers wishing to combine 
a vacation with a business or conference trip must have Department Head or Village 
Administrator approval. The employee or official will only be reimbursed for travel 
and expenses related to the conference to and from that destination. 

Employee Repayment for Disallowed Expenses: Amounts disbursed for travel 
expenses which are subsequently disapproved by the Village Administrator or 
Village Board, shall be refunded to the Village within fifteen (15) days. Failure to do 
so will result in the amount being deducted from the employee’s or official’s next 
regular payroll check. 

 

Miscellaneous Expenses: Other items of reasonable expense not specifically 
addressed and necessary in the course of conducting Village business shall be 
reimbursed after review and approval by the Department Head or Village 
Administrator. 

No alcoholic beverage expenses will be reimbursed by the Village. 
 
 
 
 (d) Approval of Expenses in Excess of the Approved Maximum Cost(s) or the Approved 

Estimated Cost(s):   
 
  (i) Any request by Village personnel for reimbursement by the Village for costs 

incurred or estimated costs to be incurred for travel, meals, and/or lodging which are 
in excess of the approved maximum amount of expense for any such item or items 
shall require the approval by roll call vote of the Village Board at an open meeting 
held by the Village Board. 

 
  (ii) If an expense or expenses is or are incurred by any Village Personnel pursuant to an 

emergency or other extraordinary circumstance(s), as determined by the Village 
   Board, and exceed(s) the respective maximum amount(s) otherwise permitted by this 

Travel Policy for reimbursement, such expense(s) shall require the written approval 
by roll call vote of the Village Board at an open meeting held by the Village Board. 
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 (e) Public Records:  As provided in Public Act 99-0604, all documents, including any forms 

and/or receipts submitted to the Village for reimbursement are and shall be public records 
subject to disclosure under the Illinois Freedom of Information Act (5 ILCS 140). 

 
 



Record of Expense or Reimbursement Request Form

Make checks payable to: Date completed:

Payee's Title: Dates of Travel:

Purpose of travel:

Estimate

Receipt

Description of Purchase Account Amount (E/R)

Travel Expenses:

  

   

Meals:

Lodging:

   

   

   

   

   

Other:   

   

   

   

   

   

Total Amount $0.00 

(Attach Applicable Receipts to This Form)

Signature:

Administrator or Supervisor's Approval:

By signing this form, the Village Official/Employee certifies that all expense and

reimbursement requests were for Village of Round Lake business purposes only.



 

VILLAGE OF ROUND LAKE 

AGENDA ITEM SUMMARY  

 

TITLE: ADDITIONAL MOWING AREAS Agenda Item No.  COTW  

 

Executive Summary 

 

Staff is recommending four areas be added to the landscape maintenance contract currently held 
by Brightview Landscape Services, LLC.  The suggested areas are shown in the attached maps.  
Three of the areas are right-of-ways that were not included in the original contract.  The fourth 
area is around the building at 545 Railroad Avenue which was previously maintained by the 
renter. 
 
Brightview has provided a quote for the additional mowing of $1,890.00 per season.   

Recommended Action 

 

Approve four areas to be added to the landscape maintenance contract currently held by 
Brightview Landscape Services, LLC.  

 

Committee: PW/F&CA and Engineering Meeting Date(s):05/15/17 

 

Lead Department: Public Works Presenter:  Adam Wedoff, Director of Public Works   

 

 

Item Budgeted:   X   Yes       No        N/A 

 

 

If amount requested is over budget, a detailed 

explanation of what account(s) the overage will 

be charged to will be provided in the Executive 

Summary or attached detail. 

 

 

Account(s) Budget Expenditure

Other Items $36,700.00

Item Requested $5,000.00 $1,890.00

YTD Actual $0.00

Amount Encumbered $0.00

01-60-79-77911 $41,700.00 $1,890.00

Under

Over

Request is over/under budget:

$39,810.00

-

 

 



Location 1: 

Easement adjacent to 1451 S Bacon Road, Round Lake.  Bacon Road used to extend all the way to Cedar 

Lake Road. 

 

  



Location 2: 

Parkway in front of 301 Goodnow Boulevard, Round Lake (Norstates Bank) 

 

 

  



Location 3: 

545 Railroad Ave, Round Lake.  This is a Village owned building.   

 

 

  



Location 4: 

Parkway east of Magnolia Lane at the intersection with Spruce Drive.  You already mow several feet 

behind the sidewalk but we would like to go further east as shown below. 

 



         

 

Adam Wedoff 

         May 5, 2017 

Director of Public Works 

Village of Round Lake 

751 W. Townline Road 

Round Lake, IL 60073 

Phone: (847) 546-0962 

Fax: (847) 740-3576 

 

Adam, 

 

As discussed, the additional mowing added to Round Lake “Orange” will be an additional $1,890 per 

season.  If you will authorize us to add these to the billing we will start with the next visit to ensure they 

are on the rotation. 

 

Thank you again for the trust and partnership you have in BrightView. 

 

Please sign as acknowledgement of the additional mow areas to be added: 

 

 

 

_____________________________________ 

Adam Wedoff 

Director of Public Works  

Village of Round Lake 

  

 

Darroll 

 

Darroll Miller 

Business Developer  

Certified Arborist 

BrightView Landscape Services, LLC 

414-384-5494 

 

darroll.miller@brightview.com 

www.brightview.com 

 



 

VILLAGE OF ROUND LAKE 

AGENDA ITEM SUMMARY  

 

TITLE: F350 TRUCK PURCHASE Agenda Item No.  COTW  

 

Executive Summary 

 

Staff requests permission to purchase a Ford F350 pickup truck with dump body from Kunes 
Country Ford for $43,657.57 and snow plow, salt spreader, fenders, and strobe lights from 
Monroe Truck Equipment for $15,097.00 for a total cost of $58,754.57.   
 
Kunes Country Ford has an F350 pickup truck with a stainless steel dump bed currently on their 
lot.  Staff priced out a similar make and model from Victor Ford with a stainless steel dump bed 
and the cost was $55,391.00.  Given that the price was significantly lower at Kunes and they 
already have the truck sitting on the lot, staff prefers not to wait for a third quote. 
 
Staff requests using Monroe Truck Equipment as the sole source to install the plow, spreader, 
fender and strobe lights.  Monroe has installed similar equipment on all other Village vehicles and 
staff feels it is best to keep the equipment uniform and interchangeable.    

Recommended Action 

 

Approve the purchase of a Ford F350 pickup truck from Kunes Country Ford and approve the 
purchase of a plow, spreader, fenders and strobe lights from Monroe Truck Equipment. 

 

Committee: PW/F&CA and Engineering Meeting Date(s):05/15/17 

 

Lead Department: Public Works Presenter:  Adam Wedoff, Director of Public Works   

 

 

Item Budgeted:   X   Yes        No      N/A 

 

 

If amount requested is over budget, a detailed 

explanation of what account(s) the overage will 

be charged to will be provided in the Executive 

Summary or attached detail. 

 

 

Account(s) Budget Expenditure

Other Items $225,000.00

Item Requested $85,000.00 $58,754.57

YTD Actual $0.00

Amount Encumbered $0.00

60-60-80-88004 $310,000.00 $58,754.57

Under

Over

Request is over/under budget:

$251,245.43

-

 

 















 

VILLAGE OF ROUND LAKE 

AGENDA ITEM SUMMARY  

 

TITLE: LAKEWOOD LIFT STATION PUMP REPLACEMENT Agenda Item No.  COTW  

 

Executive Summary 

 

Staff is requesting permission to purchase a new Flygt model NP-3102.095 5 HP submersible 
pump from Xylem Water Solutions USA, Inc.  Staff does not know when the current pump was 
installed in the lift station but it is an odd size rail system from Germany.  At some point the 
pump was dropped which broke the connection at the bottom of the wet well so the pump is 
clamped down.  That means the pump cannot be pulled out for maintenance.  Staff hired a 
contractor to repair the connection point and install universal rails so the pump can be pulled like 
the other lift station pumps.  While down in the wet well, the contractor determined that the 
existing connection point could not be repaired with something that is compatible with the 
German pump.  If the rail system and connection are to be repaired, the pump has to be replaced. 
 
The pump is undersized for the lift station and staff feels it is in the best interest of the Village to 
replace it at this time.  It is not budgeted for but other pump replacements that are budgeted can 
be pushed out a year to accommodate this one. 
 
Xylem is the sole source for Flygt pumps.  The Village has been purchasing Flygt pumps for all 
new or replacement pumps for the past few years.  They have good performance and efficiency 
and work with our updated lift station controllers. 

Recommended Action 

 

Approve the purchase of a new Flygt model NP-3102.095 5 HP submersible pump from Xylem 
Water Solutions USA, Inc. for Lakewood Lift Station.  

 

Committee: PW/F&CA and Engineering Meeting Date(s):05/15/17 

 

Lead Department: Public Works Presenter:  Adam Wedoff, Director of Public Works   

 

 

Item Budgeted:       Yes     X   No        N/A 

 

 

If amount requested is over budget, a detailed 

explanation of what account(s) the overage will 

be charged to will be provided in the Executive 

Summary or attached detail. 

 

 

Account(s) Budget Expenditure

Other Items $164,254.00

Item Requested $0.00 $6,138.00

YTD Actual $0.00

Amount Encumbered $0.00

50-60-92-99208 $164,254.00 $6,138.00

Under

Over

Request is over/under budget:

$158,116.00

-
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May 10, 2017 
       
VILLAGE OF ROUND LAKE  
442 CEDAR LAKE RD 
ROUND LAKE       IL 60073  
 
Quote # 2017-CHI-0345  
Re:Round Lake - Lakewood LS   
 

Xylem Water Solutions USA, Inc. is pleased to provide a quote for the following Flygt 

equipment. 
 
 
Replacement Pump  KJI 4 KSE5-4T 5hp 

 

Qty Part Number Description Unit Price Extended Price 
1 3102.095-0082 Flygt Model NP-3102.095 4" 

volute Submersible pump 

equipped with a  460 Volt / 3 

phase / 60 Hz 5 HP 1750 RPM 

motor, 464 impeller, 1 x 50 Ft. 

length of SUBCAB 4G4+2x1,5 

submersible cable, FLS leakage 

detector, volute is prepared for 

Flush Valve 

$ 5,571 $ 5,571 

1 EJ 105 ANSI Flange prepared for 

connection of adaptor bracket. 

$ 277 $ 277 

     

  Total Project Price  $ 5,848 

     

  Freight Charge  $ 290 

     

  Total Project Price  $ 6,138 

 
 
Terms & Conditions           
This order is subject to the Standard Terms and Conditions of Sale – Xylem Americas effective on the 
date the order is accepted which terms are available at http://www.xyleminc.com/en-us/Pages/terms-
conditions-of-sale.aspx and incorporated herein by reference and made a part of the agreement 
between the parties. 
Purchase Orders: Please make purchase orders out to:  Xylem Water Solutions USA, Inc.  
Freight Terms:  3  DAP - Delivered At Place  08 - Jobsite  (per IncoTerms 2010) 
 See Freight Payment (Delivery Terms) below. 
Taxes:   State, local and other applicable taxes are not included in this quotation. 

Xylem Water Solutions USA, Inc. 
Flygt Products 

9661 194th Street 
Mokena, IL 60448 
Tel (708) 342-0484 
Fax (708) 342-0491 
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Back Charges:  Buyer shall not make purchases nor shall Buyer incur any labor that would result 
in a back charge to Seller without prior written consent of an authorized employee 
of Seller. 

Shortages:  Xylem will not be responsible for apparent shipment shortages or damages 
incurred in shipment that are not reported within two weeks from delivery to the 
jobsite. Damages should be noted on the receiving slip and the truck driver 
advised of the damages. Please contact our office as soon as possible to report 
damages or shortages so that replacement items can be shipped and the 
appropriate claims made. 

Taxes: State, local and other applicable taxes are not included in this quotation. 

Terms of delivery: PP/Add Order Position 

Terms of payment: Net 30 Standard 

Terms of payment: Net 60 Days 

Validity: This Quote will expire in ninety (90) days unless extended in writing by Xylem Water 

Solutions USA, Inc.. 

Customer Acceptance: A signed facsimile copy of this quote is acceptable as a binding 

contract. 

 

Signature:___________________________    Company/Utility: _________________________ 

 

Name :    ____________________________  Address: _______________________________ 

                (PLEASE PRINT) 

Email: _______________________________              ________________________________ 

 

Date: ________________________________ Phone    ______________________________ 

 

 PO#:________________________________ Fax:       _______________________________ 

 
 
Schedule:                   Please consult your local Flygt Branch Office to get fabrication and 
                                    delivery lead times. 
 
 

Thank you for the opportunity to provide this quotation.  Please contact us if there are 

any questions. 
 
Sincerely, 
  

Andy Gross  
Sales Representative  
  
  
andy.gross@xyleminc.com  
:   



 

 

VILLAGE OF ROUND LAKE 

AGENDA ITEM SUMMARY  

 

TITLE: PURCHASE OF POLICE VEHICLES  Agenda I tem No.  COTW  

 

Executive Summary: 

The Police Department seeks permission to purchase three (3) vehicles.  
 
Three (3) “All Wheel Drive” 2018 Ford Police Utility (SUV) Interceptor vehicles. These will replace two 
Crown Victoria squad cars (One Patrol and one Detective car), and a Ford Interceptor squad car. The total 
purchase cost of these vehicles is $81,600.00, plus necessary emergency equipment which is budgeted 
separately.  
 
All of these vehicles will replace vehicles from the fleet: Two Ford Crown Victoria squad cars -a 
Detective car and a Patrol Car, and one Ford Interceptor squad car currently being used in patrol.  
 
The Ford Police Utility (SUV) Interceptor vehicles will be purchased from Curie Motors. These vehicles 
are not in stock and must be ordered.  
 
Supporting documentation attached: 

• Currie Motors quote                           $27,200.00 (3) = $81,600 Includes Delivery 

• Kunes Country Ford $27,337.00 (3) = $82,011.00 

• Landmark Ford $27,494.00 (3) = $82,494.00 

• Victor Ford $28,842.00 (3) = $86,526.00 
 

 Recommended Action: 

Approve the purchase of three replacement police vehicles and necessary equipment.  

 

Committee: Police Meeting Date: 5/15/2017 

 

Lead Department: Police  Presenter: Michael Gillette 

 

Item Budgeted: 

 

 Yes  No  N/A Account No(s).: Budget: Actual Request:

60-40-80-88004 $84,036.00

YTD Actual $0.00

Encumbered $0.00

Request $81,600.00

Total: $84,036.00 $81,600.00

Under

Over

Request is over/under budget:

-

$2,436.00

 

 

If amount requested is over budget, a detailed 

explanation of what account(s) the overage will be 

charged to will be provided in the Executive 

Summary or attached detail. 
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VILLAGE OF ROUND LAKE 

AGENDA ITEM SUMMARY  

 

TITLE: IMRF RESOLUTION TO TERMINATE CLERK PARTICIPATION      Agenda Item No.  COTW 

 

Executive Summary: 

 

The Village Board adopted resolution 97-R-03 on February 24, 1997 to allow the position of Village 
Clerk to participate in IMRF. At that time, the position of Village Clerk served as the Village Collector 
and Office Manager in a full time role. Over time the duties and responsibilities of the Village Clerk have 
changed and the position no longer meets the applicable annual hourly standard for participation of 1,000 
hours.   
 
IMRF requires that the governing body pass a resolution to terminate participation of the position once 
the elected position no longer qualifies for participation.  
 
Attached is 

• A resolution terminating participation 

• IMRF Form 6.64T: A Resolution Relating To Termination Of Participation By Elected Officials 
In The Illinois Municipal Retirement Fund 

 

 

 
 

Recommended Action: 

 
Adopt a Resolution to Terminate the Position of Village Clerk from Participation In IMRF.  
 

Committee: - Meeting Date: May 15, 2017 

 
Lead Department:  Administration 

 

Presenter: Steven J. Shields, Village Administrator  

 
 

Item Budgeted:    -   Yes     -   No    X    N/A 

 

 

If amount requested is over budget, a detailed 

explanation of what account(s) the overage will 

be charged to will be provided in the Executive 

Summary or attached detail. 

Account(s) Budget Expenditure

xx-xx-xx-xxxxx -

Item Requested

Y-T-D Actual

Amount Encumbered

Total: $0.00 $0.00

Under

Over -

-

Request is over/under budget:

 

 



A RESOLUTION RELATING TO TERMINATION OF PARTICIPATION BY 

ELECTED OFFICIALS IN THE ILLINOIS MUNICIPAL RETIREMENT FUND 

IMRF Form 6.64T (03/12)

IMRF 

2211 York Road, Suite 500, Oak Brook   Illinois 60523-2337  

Employer Only Phone: 1-800-728-7971  Member Services Representatives: 1-800-ASK-IMRF (1-800-275-4673)

www.imrf.org

IMRF Form 6.64T (03/12) 

PLEASE ENTER Employer IMRF I.D. Number

EMPLOYER NAME

CERTIFICATION 

I, ________________________________________________________, the ___________________________________________

of the  ________________________________________________________, of the County of _____________________________

State of Illinois, do hereby certify that I am keeper of its books and records and that the foregoing is a true and correct copy of a 

resolution duly adopted by its ________________________________________________________ at a meeting duly convened

and held on the  __________ of  _______________________________, 20 _____.

Signature of Clerk or Secretary of the Board

NAME CLERK OR SECRETARY OF THE BOARD

COUNTY

BOARD, COUNCIL, ETC.

DAY MONTH YEAR

RESOLUTION

Number ______________

 

 WHEREAS, the ____________________________________________________________________________________

is a participant in the llinois Municipal Retirement Fund:

 WHEREAS, elected officials with the ___________________________________________________________________

may participate in the Illinois Municipal Retirement Fund if they are in positions normally requiring performance of duty for 

__________ hours or more per year; and

 WHEREAS, this governing body can determine what the normal annual hourly requirements of its elected officials are, and 

should make such determination for the guidance and direction of the Board of Trustees of the Illinois Municipal Retirement Fund; 

and

 WHEREAS, this governing body has previously determined that the following elected position required performance of duty 

for at least __________  hours per year: _____________________________________________________________________; and 

 WHEREAS, the duties and responsibilities of this position have changed and it no longer requires performance of duty for

at least __________ hours per year, effective _____________________________________.

 NOW THEREFORE BE IT RESOLVED that the ____________________________________________________________

of __________________________________________________finds that the position of __________________________________

no longer qualifies for IMRF participation, as of _____________________________________. 

 

EMPLOYER NAME

EMPLOYER NAME

600 or 1,000

600 or 1,000 ELECTED POSITION

600 or 1,000

BOARD, COUNCIL, ETC.

ELECTED POSITION

DATE (MM/DD/YY)

DATE (MM/DD/YY)

EMPLOYER NAME

EMPLOYER NAME




