
 

CI TY OFFI CES 

100 West  Fourth St reet  

Waterloo, I llinois  62298 

618.939.8600 
 

Thom as G. Sm ith, Mayor 

 
 

RESI DENTIAL ACCESSORY BUI LDI NG APPLI CATI ON 
 

 

BUI LDI NG PERMI T,  I NSPECTI ON & CERTI FI CATE OF  

OCCUPANCY GUI DELI NES AND REQUI REMENTS 
 

BUI LDING PERMIT GUI DELINES AND REQUI REMENTS 
 

Resident ial Accessory Form :  Building perm it  applicat ion for resident ial accessory buildings, 

decks, pools, pat io covers, etc.   

 
The follow ing is required before your Resident ial Accessory Building Perm it  

Applicat ion can be considered for  approval: 

 
1.  Applicat ion for Building Perm it  and Cert if icate of Zoning Compliance completed in 

full and signed. Follow all inst ruct ions on the applicat ion and include all requested 

informat ion.  

 

2.  Show a detailed site plan of your lot .  Follow the inst ruct ions on page 2 (graph 

page)  of the applicat ion.  I nclude a plan view and elevat ion view of what  will be 

built  along with a cross-sect ion of the roof, wall, or foundat ion when applicable.  

 

3.  A copy of the recorded deed to the property and, when requested, a Tit le Report  

from a t it le company or an opinion let ter from an at torney, ver ifying that  the owner 

shown on the deed st ill is the owner of the subject  property.  

 

The City of Water loo has adopted the 2006 I nternat ional Resident ial Code with revisions, the 

Nat ional Elect r ic Code, the Nat ional Fuel Gas Code and NFPA 54, and the I llinois State 

Plumbing Code.  Consult  Chapter 6, Building Code, of the City of Water loo Code of 

Ordinances for details. 

  

Please note : Plum bers and roofers m ust  be licensed by the State of I llinois. 

 

All building perm it  fees and inspect ion fees m ust  be paid before the building perm it  

w ill be issued. 

 

PARTI CLE BOARD . I n no case shall part icle board ( OSB) , yellow  pine or  chipboard be 

used for  roof sheathing.  Roof Sheathing m ust  be ½  inch fir  plyw ood grade or  

bet ter , or  the Zip System ®  roof panels w ith the Zip System ®  tape. 

 

Don’t  forget  to call JULI E, I llinois’ One-Call System, at  811 or 1.800.892.0123 before you dig. 
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CI TY OFFI CES 

100 West  Fourth St reet  

Waterloo, I llinois  62298 

618.939.8600 
 

Thom as G. Sm ith, Mayor 

 
 

I NSPECTI ON GUI DELI NES AND REQUI REMENTS  
 

 

I t  is the responsibility of the applicant  to not ify the appropriate contact  w hen 

w ork has progressed to a point  w here an inspect ion is required. 

 

 

CONTACTS 

 

 Site I nspect ion-  City of Waterloo Building I nspector at  618.939.8600 ext . 212 

 

 Building I nspect ions, if required – City of Waterloo Building I nspector at  

618.939.8600 ext . 212 (48 hour not ice required)  

 

 I nterior Plumbing I nspect ions, if required -  Plumbing I nspector at  618.939.8681 

ext . 242. 

 

REQUI RED I NSPECTI ONS 

 

 SI TE – when building is staked.  

 BUI LDI NG -  as determ ined by the City of Waterloo Building I nspector at  t ime of 

applicat ion. 

 I NTERI OR PLUMBI NG – as determ ined by Plumbing I nspector at  t ime of applicat ion. 

 

 

CERTIFI CATE OF OCCUPANCY 
 

I t  is a v iolat ion of the City of Water loo Ordinance to occupy or ut ilize any new st ructure 

for any purpose unt il the Building Official has issued a Cert if icate of Occupancy. When the 

Building Official receives confirmat ion of final inspect ion approval from the Building 

I nspector and Plumbing I nspector, a Cert if icate of Occupancy can be obtained.   

 

 
I  have read and understand the above Building Perm it  Guidelines and Requirem ents. 

 

 

 

 

 
Applicant  
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CI TY OFFI CES 

100 West  Fourth St reet  

Waterloo, I llinois  62298 

618.939.8600 
 

Thom as G. Sm ith, Mayor 

 
 

 

APPLI CATI ON FOR RESI DENTI AL ACCESSORY BUI LDI NG PERMI T 

AND CERTI FI CATE OF ZONI NG COMPLI ANCE 
 

Perm it  Number   Date  

Perm it  I ssued:    Square Feet  of I mprovement :   

Perm it  Fee:      

Perm it  Denied:     

Cause of Denial:   

 
Owner(s)  Name:    Phone:   

Owner(s)  Address:      

Applicant ’s Name:    Phone:   

Applicant ’s Address:     

Property I nterest  of Applicant :    (   )  Owner   (   )  Cont ractor   (   )  Other  

Address of Proposed Const ruct ion:   

Type of Const ruct ion:  

(   )  Pool   (   )  Accessory Building   (   )  Pat io Cover   (   )  Deck   (   )  Other  

Total Square Feet  of Proposed Const ruct ion =   Comments  

Does the proposed st ructure lie within any floodplain area?  (   )  Yes  (   )  No Zone Dist r ict :   

  

Applicat ion is hereby m ade for  a Cert ificate of Zoning Com pliance and Building Perm it , as required 

under the Ordinances of the City of Waterloo, I llinois for  the erect ion and use of buildings and 

prem ises.  I n m aking this applicat ion, the applicant  represents all of the above statem ents and any 

at tached m aps and drawings to be a t rue and accurate descript ion of the proposed new or altered uses 

and/ or buildings.  The applicant  agrees that  the perm it  applied for , if granted, is issued on the 

representat ions m ade herein and that  any perm it  issued m ay be revoked without  not ice on any breach 

of representat ion or condit ions.  I t  is understood that  any perm it  issued on this applicat ion will not  

grant  r ight  of privilege to erect  any st ructure or to use any prem ises described for any purpose or in 

any m anner prohibited by the City’s Ordinance. 

Applicant :    

Owner  
( if other than Applicant )   

 
 

TEMPORARY CERTIFICATE OF ZONING COMPLI ANCE 
 

Changes in site plans or specificat ions SHALL NOT be m ade without  writ ten approval of the appropriate 

City Officials. Failure to com ply with the above shall const itute a violat ion of the provisions of the City of 

Waterloo Zoning Ordinance. 

 

 
Dated:  Zoning Adm inist rator 
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CI TY OFFI CES 

100 West  Fourth St reet  

Waterloo, I llinois  62298 
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Applicant  shall subm it  a copy of the deed to the property at  t ime of each applicat ion. 
 

Two copies of a sketch plat  plan are to be submit ted showing the following unless a Site Plan 

is included in the drawing set :    
 

1. Dim ensions of the zoning lot . 

2. Dim ensions and use of all exist ing buildings and proposed im provement  

3. Distance of each building from  zoning lot  lines. 

4. Distance of pr incipal building from  pr incipal buildings on adjacent  lots. 

5. Distance between accessory buildings and pr incipal building. 

6. Locat ion and dim ensions of dr iveways and off-st reet  parking. 

7. Locat ion of all easem ents. 

8. Locat ion of all underground ut ilit ies.  
 

Use graph below for drawing of site plan.  I nclude the above.  
 

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

 

All of the above inform at ion is required before building perm it  m ay be issued.  

Applicat ion is subject  to a review period of 10 business days. 

 

N 
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40-2-3 (A) AREA AND BULK REGULATIONS 
 

 
ZONE DISTRICTS 

 

           1                      2 

 
MINIMUM LOT SIZE 

 

       3                     4                   5                   6 

 
MINIMUM FRONT YARD SETBACKS 

REQUIRED FROM THE CENTERLINE 

    7                    8                  9                10              11 

 
MINIMUM YARD DIMENSIONS 

 

   12                         13                       14                  15 

 
BUILDING HGT 

& COVERAGE 

     16               17 

 
ACCESSORY BUILDING AND USES 

IF DETACHED MINIMUM DISTANCE TO: 

    18                19                 20                21               22               23 

 
 

 
Minim. 

District 

Size in 

Acres 

 
Max # 

of  

Dwelling 

Units per 

Lot 

 
Minim. 

Area in 

Square 

Feet 

 
Width at 

Bldg 

Line in  

Linear 

Feet 

 
Mean 

Depth 

in 

Linear 

Feet 

 
Local 

Street 

 
Collector 

Streets 

 
Arterial 

Streets 

 
County 

Hways 

 
State 

and 

Federal 

Hways 

 
Minim. 

Depth 

of Side 

Yard 

Abutting 

Street 

 
Depth of Side 

Yard 

Abutting a Lot 

in Feet: 

Minimum  

For Either Side 

 
Minim. 

Dist. to 

Nearest 

Bldg on 

Adjacent 

Lot 

 
Depth 

of 

Rear 

Yard 

 
% of 

Site 

Coverage 

(Max) 

 
Max. 

Hgt. 

of 

Principal 

Bldg 

 
Max. 

Hgt. 

in 

Linear 

Feet 

 
Principal 

Bldg 

in 

Linear 

Feet 

 
Center 

Line of 

Street 

in 

Linear 

Feet 

 
Side 

Lot 

Adjacent  

to Street 

in Linear 

Feet 

 
Side 

Lot 

Line 

in 

Linear 

Feet 

 
Rear 

Lot 

Line 

in  

Linear 

Feet 

 
1.   “A - 1" 

Agricultural 

 
 

N/A 

 
1 per 

5 acres 

 
 

5 acres 

 
 

300' 

 
 

300' 

 
 

50' 

 
 

63' 

 
 

75' 

 
 

65' 

 
 

75' 

 
 

25' 

 
 

20' 

 
 

40' 

 
 

30' 

 
 

5% 

 
 

35' 

 
 

25' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

20' 

 
 

10' 

 
2.   “R - 1" 

Single-         

Family     

Residence 

 
 

15 

 
1 per 

18,000 

sq. ft. 

 
 

18,000 

sq. ft. 

 
 

100' 

 
 

125' 

 
 

50' 

 

 
 

63' 

 

 
 

75' 

 

 
 

65' 

 
 

75' 

 
 

25' 

 
 

15' 

 
 

30' 

 
 

30' 

 
 

50% 

 
 

35' 

 
 

20' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

15' 

 
 

6' 

 
3.   “R - 2" 

      Single- 

      Family 

   Residence 

 
 

10 

 
1 per 

14,000 

sq. ft. 

 
 

14,000 

sq. ft. 

 
 

80' 

 
 

100' 

 
 

50' 

 
 

63' 

 
 

75' 

 
 

65' 

 
 

75' 

 
 

25' 

 
 

10' 

 
 

20' 

 
 

30' 

 
 

50% 

 
 

35' 

 
 

20' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

10' 

 
 

6' 

 
4.   “R - 3" 

Single- 

Family 

Residence 

 
 

5 

 

 
1 per 

10,500 

sq. ft. 

 
 

10,500 

sq. ft. 

 
 

80' 

 
 

100' 

 
 

50' 

 
 

63' 

 
 

75' 

 
 

65' 

 
 

75' 

 
 

25' 

 
 

7.5' 

 
 

15' 

 
 

25' 

 
 

50% 

 
 

35' 

 
 

20' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

4' 

 
 

6' 

 
5.   “R - 4" 

Two-Family 

Residence 

 
 

5 

 

 
1 per 

5,250 

sq. ft. 

 
 

10,500 

sq. ft. 

 
 

80' 

 
 

100' 

 
 

50' 

 
 

63' 

 
 

75' 

 
 

65' 

 
 

75' 

 
 

25' 

 
 

10' 

 
 

20' 

 
 

30' 

 
 

50% 

 
 

35' 

 
 

20' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

4' 

 
 

6' 

 
6.   “R - 5”  

Multi-Family 

Residence 

 
 

5 

 

 
1 per 

4,500 

sq. ft. 

 
 

13,500 

sq. ft. 

 
 

65' 

 
 

100' 

 
 

50' 

 
 

63' 

 

 
 

75' 

 
 

65' 

 
 

75' 

 
 

25' 

 
10' * 

* Zero lot line 

for ROW 

Dwellings, 

however; 10' 

from bldg end to 

lot line. 

 
 

20' 

 

 
 

30' 

 
 

50% 

 
 

35' 

 
 

20' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

10' 

 
 

6' 

 
7.   “R - 6"     

Condominium 

Residences 

 
 

5 

 

 
1 per 

4,500 

sq. ft. 

 
 

13,500 

sq. ft. 

 
 

65' 

 
 

100' 

 
 

50' 

 
 

63' 

 

 
 

75' 

 
 

65' 

 
 

75' 

 
 

25' 

 
 

7.5' 

 
 

15' 

 
 

30' 

 
 

50% 

 
 

35' 

 
 

20' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

10' 

 
 

6' 

 
8.   “B - 1" 

Office 

Business 

 
 

N / A 

 
See 

Use 

Schedule 

 
 

10,000 

sq. ft. 

 
 

100' 

 
 

100' 

 
 

50' 

 
 

63' 

 
 

75' 

 
 

65' 

 
 

75' 

 
 

25' 

 
 

10' 

 
 

20' 

 
 

25' 

 
 

50% 

 
 

35' 

 
 

15' 

 
 

10' 

 
 

85' 

 
 

25' 

 
 

10' 

 
 

10' 

 
9.   “B - 2" 

General 

Business 

 
 

N / A 

 
See 

Use 

Schedule 

 
 

15,000 

sq. ft. 

 
 

100' 

 
 

150' 

 
 

75' 

 
 

113' 

 
 

125' 

 
 

115' 

 
 

125' 

 
 

75' 

 
 

10' 

 
 

20' 

 
 

25' 

 
 

50% 

 
 

35' 

 
 

15' 

 
 

12' 

 
 

100' 

 
 

25' 

 
 

10' 

 
 

10' 

 
10.  “B - 3" 

Central 

Business 

 
 

N / A 

 
See 

Use 

Schedule 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
NONE 

REQUIRED 

However,  

Abutting a “R” 

District a Side 

Yard of 15' 

Required  

 
 

N / A 

 
 

20' 

 
 

80% 

 
 

N / A 

 
 

N / A 

 
 

12' 

 
 

N / A 

 
 

N / A 

 
Same as 

L9  

COL13 

 
 

20' 

 
11.  “I - 1" 

Assembly 

Industrial 

 
 

10 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

100' 

 
 

113' 

 
 

125' 

 
 

115' 

 
 

125' 

 
 

100' 

 
 

25' 

 
 

50' 

 
 

20' 

 
 

50% 

 
 

N / A 

 
 

N / A 

 
 

12' 

 
 

100' 

 
 

25' 

 
 

N / A 

 
 

20' 

 
12.  “I - 2" 

General 

Industrial 

 
 

20 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

N / A 

 
 

100' 

 
 

113' 

 
 

125' 

 
 

115' 

 
 

125' 

 
 

100' 

 
 

50' 

 
 

100' 

 
 

50' 

 
 

50% 

 
 

N / A 

 
 

N / A 

 
 

12' 

 
 

100' 

 
 

25' 

 
 

N / A 

 
 

20' 
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CI TY OFFI CES 

100 West  Fourth St reet  

Waterloo, I llinois  62298 

618.939.8600 
 

Thom as G. Sm ith, Mayor 
 

 

§  4 0 - 3 - 2   BUI LDI NGS: ACCESSORY BUI LDI NGS.  

(A)  Resident ial.  

(1)  Accessory buildings.  No accessory building shall be used for  resident ial liv ing 

space. Resident ial accessory buildings shall not  be larger than an aggregate 

total of 900 square feet , and not  to exceed two accessory buildings per lot .  A 

resident ial accessory buildings’ external building mater ial m ust  either be of 

hor izontal lap siding of wood, vinyl, metal, br ick, or masonry;  or of vert ical 

wood panel siding.  Galvanized corrugated siding is not  allowed.  Roofing 

mater ial m ust  consist  of asphalt ic composite shingles, wood shake, t ile or 

slate. 

(2)  Addit ions.  An addit ion to a pr incipal building – room, carport , garage, and 

the like, must  match the building mater ials of the pr incipal building.  

Except ions may be granted by the City Council on a case-by-case basis. 

(B)  Commercial accessory buildings are subject  to the area/ bulk regulat ions as 

st ipulated in § -2-3(A) , Area and Bulk Regulat ions.  A com mercial addit ion or 

accessory building’s external building m ater ial must  match that  of the 

pr incipal building. 

(Ord. 1070, § 40-3-2, passed 7-20-1998)   , see § 1-1-19 
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To:  All Building Perm it  Applicants 

 

Re:  Rest r ict ive Covenants 

 

 

You should be aware that  there may be rest r ict ive covenants for your subdivision or  

development  that  apply to this proposed st ructure, shed, deck, pool, etc. These 

rest r ict ive covenants have been recorded at  the Monroe County Courthouse and are 

pr ivate agreements between a property owner and a developer or associat ion. I t  is your  

responsibility to m ake certain that  your proposed project  does not  violate any of the 

provisions of a recorded rest r ict ive indenture, recorded rest r ict ive covenants, or other 

form  of recorded declarat ion or agreement  set t ing forth rest r ict ions on the use of your  

property. 

 

You can check with your developer or associat ion, or at  the Monroe County Courthouse, 

to see if there are rest r ict ive covenants for your subdivision or development  that  m ay 

apply to your project .  

 

 

James Nagel 

Subdivision & Zoning Adm inist rator  

Building Official 
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