3.200 (Rev. 11/04)

SEPARATION TRANSACTION CODES - REQUIRED/CONDITIONAL INDEX

CODE

(See PAM page 2.209.1 for inactive/redefined transaction codes)

TITI E/DESCRIPTION

Resianati

S01

s02 *
S03 ¢
S04~

S05 1-

S20 *

S21 ¢

Voluntary

From any appointment. Also includes voluntary resignation
while on leave of absence and separation of permanent
intermittent employee who did not report to work after being
requested to report three times or was in non-pay status for
one year.

Layoff Situation or In Lieu of Involuntary Transfer
In Lieu of Military Leave
Failure to Meet Conditions of Employment

For employee moving to, from or between exempt positions
when lump sum vacation is to be paid.

For current PERS member moving to an exempt pOSItlon
covered under a different retirement system.

For employee being appointed or employed by the Legislature
(House or Legislative Committee).

For employee accepting CSU exempt appointment.

Do not use for employee accepting employment W1th California
Conservation Corps.

Voluntary under Unfavorable Circumstances - Pursuant to

a stipulated agreement resulting from an appeals process.
This code should be used only in those cases where the
employee has entered into a stipulated agreement (approved
by the State Personnel Board) with the appointing power to
voluntarily resign "with fault".

AWOL - Automatic resignation as a result of an absence
without approved leave for five consecutive working days.

Termination Witt E

S30

Layoff Situation (Reduction in Force)

* For separation of Civil Service employee only.

** For actions occurring after 02/02/89.

3.204

3.206
3.208
3.210

3212

3.214

3.216

3.218



3.201 (Rev. 11/05)

S31 1 - No Layoff Situation 3:220
Includes termination of TAU, LT, Emergency, Exempt and
Retired Annuitant appointments, or for CEA who does not

wish to exercise right of return.

*** 2 - Termination From Immediate Pay Appointment 3.221.
S32 * Medical Reasons 3.222
S33 * Displacement 3.224

When employee is separated because another employee
exercised his/her right of return. Becomes effective after
reemployment list eligibility expires (after 5 years).

*  For separation of Civil Service employee only.
*** Formerly "One Document Method" Appointment.

Termination With Fault (No Layoff Situation)
S40 Includes termination of TAU, LT, Emergency, 3.226
CEA, Exempt and Retired Annuitant appointments.

S41 * Dismissal 3.228
mml Disability Insurance Leave 3.230
S50 Regu.iar or State Disability Insurance Leave 3.232
S51  Military - Short Term 3.234
S52  Military - Long Term 3.236
S53  Military - Emergency 3.238
S54 Temporary - 3.240

30 days or less under DPA Regulation 599.781(Only when effective
immediately after an S49 Transaction.)

S55 *Special - 3.242
Technical Cooperation Program, Peace Corps, VISTA (Per G.C. 19991.2);
Veterans Education (Per G.C. 19991.9); Civilian War Work, U.S.

Merchant Marine, Full Time Duty with American Red Cross, Military

Substitution Service (Per G.C. 19991.8).

S56 *Special - 3.244
Job Incurred Injury or liiness ,



3.202 (Rev. 11/04)

S57 1 - Pending Investigation of Injury or lliness. 3.246
2 - Involuntary Leave Pending Disability Retirement

* For separation of Civil Service employee only.
3.203 (Rev. 02/92)

Retirement

S70 Service - Voluntary or Compulsory 3.248
S71 Disability 3.250
Other

S80 * Termination - 3.252

lllegal Appointment (Per G.C. 19257 or G. C 19257 5 — Initiated
by Personnel Operations only.)

S85 * Adverse Suspension ; 3.254

S90 * Rejection During Probationary Period 3.256
S95 Death ' ' 3.258
S99 Cancellation of Appointment 3.260

* For separation of civil service employee only.
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3.204 (Rev. 05/88)

RESIGNATION WITHOUT FAULT
VOLUNTARY
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*1 Items 725 - 740 cannot have an entry when reporting separation of exempt
employee.

*2 Optional when reporting separation of exempt employee.

*3 Required when employee's work schedule is other than normal (i.e., 4-10-40
or 1/2 Time = 8 hours a day for 2 weeks per month).

== REQUIRED
(MUST be completed)

(O conbITIONAL _
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED
(ONE or MORE of these items
on this chart MUST be completed
for a valid transaction
; 0332¢4




3.205
(Rev. 09/03)

LINES 8-9 ITEMS:

857 —Emergency Qualifying Time 957 — Other Eligibility Substantiation
869* - Reemployment List Eligibility Date 958 — Separation Time To Be Paid
Substantiation
871 - Right of Return Designation 960 - Corrected Transaction Identifier
872 - Salary Increase Certification 962* - Separation Pay At Alternate Salary
Rate
877* - Lump Sum Payment Deferral 999 - Deduction Information

952** - Case No. and Date of Action
*  Referto PAM Section 5.76 for documentation instructions.

** ltems 869, 952 and 962 cannot have an entry when reporting separation for an
exempt employee.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)

2 - SO1 resignation while on leave of absence.

£0S 3A0D NOILOVSNYYL NOILYYVdIS




PANM

3.206 (Rev. 11/96)

RESIGNATION WITHOUT FAULT
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S02

INVOLUNTARY TRANSFER
003 SEQUENCE MAGER _C)_DF O
010  DOCUAENT PROCESSINA O
SOOAL SEGUATY & EMPLOYEE LAST HAME 1FAST RAME 100 MOCLE STAL POSITION MUMBER = @ o BATH OATE <‘?‘"":?{
1 AGENCY | UNT | COLASS | SEFAL 2
O 1 1 ] ] ;.
i ] 1 ' R
105 110 s 111 120 _: 121 : 122 4173 124 126 130 1_35 140 m
ESTABUSED EARSGS

EMPLOYMENT HSTORY REMARAKS

EFFECTIVE DATE AND HOURS

TO:

TI0 Ay

N H W N =

*))

- adema

] 1
6 605 sawrvr | 606 oas ! wouas ! rom

TBIM 5 A!E SERVICE |
n
W05 1 HOURS | AS OF
TO: | 1 2 _t
Q! O l|am
- ' ' (o e T i

[

=== REQUIRED
(MUST be completed)

CONDITIONAL
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED
(ONE or MORE of these items
on this chart MUST be completed

for a valid transaction)

CAWPSI\DOCS\PAMN\3.200/9



3.200 (Rev. 11/04)

SEPARATION TRANSACTION CODES - REQUIRED/CONDITIONAL INDEX

CODE

(See PAM page 2.209.1 for inactive/redefined transaction codes)

TITLEDESCRIPTION

y—

S01

s02 *
S03 *
S04~

S05 1-

S20 *

S21 ¢

Voluntary

From any appointment. Also includes voluntary resignation
while on leave of absence and separation of permanent
intermittent employee who did not report to work after being
requested to report three times or was in non-pay status for
one year.

Layoff Situation or In Lieu of Involuntary Transfer
In Lieu of Military Leave
Failure to Meet Conditions of Employment

For employee moving to, from or between exempt positions
when lump sum vacation is to be paid. :
For current PERS member moving to an exempt position
covered under a different retirement system.

For employee being appointed or employed by the Legislature
(House or Legislative Committee). :

For employee accepting CSU exempt appointment.

Do not use for employee accepting employment with California
Conservation Corps.

Voluntary under Unfavorable Circumstances - Pursuant to

a stipulated agreement resulting from an appeals process.
This code should be used anly in those cases where the
employee has entered into a stipulated agreement (approved
by the State Personnel Board) with the appointing power to
voluntarily resign “with fault".

AWOL - Automatic resignation as a result of an absence
without approved leave for five consecutive working days.

Temmination Wi -

S30

Layoff Situation (Reduction in Force)

* For separation of Civil Service employee only.

** For actions occurring after 02/02/89.

3.204

3.206
3.208
3.210

3.212

3.214

3.216

3.218



3.201 (Rev. 11/05)

SEPARATION TRANSACTION CODES - REQUIRED/CONDITIONAI INDEX

(Cont.)
CODE TITIE/DESCRIPTION PAGE

S31 1 - No Layoff Situation | 3.220
Includes termination of TAU, LT, Emergency, Exempt and
Retired Annuitant appointments, or for CEA who does not

wish to exercise right of return.

*** 2 - Termination From Immediate Pay Appointment 32214
S32 * Medical Reasons 3222
S$33 * Displacement 3.224

When employee is separated because another employee
exercised his/her right of return. Becomes effective after
reemployment list eligibility expires (after 5 years).

*  For separation of Civil Service employee only.
** Formerly "One Document Method" Appointment.

Termination With Fault (No Layoff Situation)
5S40 Includes termination of TAU, LT, Emergency, 3.226
CEA, Exempt and Retired Annuitant appointments.

S41 * Dismissal 3.228
S49 Non-industrial Disability Insurance Leave 3.230
S50 Regﬁlar or State Disability Insurance Leave 3.232
S51  Military - Short Term 3.234
S52  Military - Long Term 3.236
S53 Military - Emergency 3.238
S54 Temporary - 3.240

30 days or less under DPA Regulation 599.781(Only when effective
immediately after an S49 Transaction.)

S55 *Special - 3.242
Technical Cooperation Program, Peace Corps, VISTA (Per G.C. 19991.2);
Veterans Education (Per G.C. 19991.9); Civilian War Work, U.S.

Merchant Marine, Full Time Duty with American Red Cross, Military
Substitution Service (Per G.C. 19991.8).

S56 *Special - 3.244
Job Incurred Injury or lliness ,



3.202 (Rev. 11/04)

S57 1 - Pending Investigation of Injury or lliness.
2 - Involuntary Leave Pending Disability Retirement

* For separation of Civil Service employee only.
3.203 (Rev. 02/92)

Retirement
S70 Service - Voluntary or Compulsory

S71 Disability

Other

S80 * Termination -
lllegal Appointment (Per G.C. 19257 or G.C. 19257 5—
by Personnel Operations only.)

S85 * Adverse Suspension

S90 * Rejection During Probationary Period

S95 Death

S99 Cancellation of Appointment

* For separation of civil service employee only.

Initiated

3.246

3.248

3.250

3.252

3.254

3.256

3.258

3.260
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3.204  (Rev. 05/88)

RESIGNATION WITHOUT FAULT
VOLUNTARY

TO:

SOQAL SECURTY EMPLOYEE LAST HAME

)
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i
'
1
i

| 105 110 — i1
EFFECTVE DATE AND HOURS

*1 Items 725 - 740 cannot have an entry when reporting separation of exempt
employee.

*2 Optional when reporting separation of exempt employee.

*3 Required when employee's work schedule is other than normal (i.e., 4-10-40
or 1/2 Time = 8 hours a day for 2 weeks per month).

=== REQUIRED
(MUST be completed)

CONDITIONAL .
(MUST be completed when required

by ITEM DEFINITION)

@ ONE OR MORE

REQUIRED
(ONE or MORE of these items
on this chart MUST be completed
for a valid transaction)
0332c4




3.205
(Rev. 09/03)

LINES 8-9 ITEMS:

857 —Emergency Qualifying Time 957 — Other Eligibility Substantiation

869* - Reemployment List Eligibility Date 958 — Separation Time To Be Paid
Substantiation

871 - Right of Return Designation 960 - Corrected Transaction ldentifier

872 - Salary Increase Certification 962* - Separation Pay At Alternate Salary
" Rate

877* - Lump Sum Payment Deferral 999 - Deduction Information

952** - (Case No. and Date of Action
*  Referto PAM Section 5.76 for documentation instructions.

“* ltems 869, 952 and 962 cannot have an entry when reporting separation for an
exempt employee.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)

2 - S01 resignation while on leave of absence.

L0S 300D NOILOVSNVYL NOILYYVdIS




PANM

3.206 (Rev. 11/96)

S02

RESIGNATION WITHOUT FAULT
LAYOFF SITUATION OR IN LIEU OF

INVOLUNTARY TRANSFER

TO:

S00AL ECUATY & EMPLOYEE LAST NAME

105 110

e v e
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T3 badryy

1

REQUIRED
{MUST be completed)

—
(O CoNDITIONAL
O

(MUST be completed when required
by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

CAWPSINDOCS\PAMN\3.200/9




3.207
(Rev. 09/03)

LINES 8 -9 ITEMS:

869* - Reemployment List Eligibility 958 — Separation Time To Be Paid
Date Substantiation

872 - Salary Increase Certification = 960 - Corrected Transaction Identifier

877* - Lump Sum Payment Deferral | 962* - Separation Pay At Alternate Salary
; Rate

952 - Case No. and Date of Action 999 - Deduction Information
*Refer to PAM Section 5.76 for documentation instructions

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.) :

208 3000 NOILOVYSNVYL NOILYYVYd3S




PAMM

3.208 (Rev. 02/95)

RESIGNATION WITHOUT FAULT
IN LIEU OF MILITARY LEAVE
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== REQUIRED
(MUST be completed)

(O conbpITIONAL |
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed

for a valid transaction)

, 0332-8




3.209
(Rev. 09/03)

3
LINES -9 ITEMS:

872 - Salary Increase Certification ~ 960 - Corrected Transaction Identifier
877* - Lump Sum Payment Deferral | 962" - Separation Pay At Alternate Salary
Rate

952 - Case No. and Date of Action 999 - Deduction Information
958 - Separation Time To Be Paid
Substantia_tion

*  Refer to PAM section 5.76 for documentation instructions

LINE 1 O REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to.be made from employee’s final pay.
(See PAM page 2.151.) '

2-3503

£0S 3002 NOILOVSNVYYL NOILYYVd3S




PAM

3.210 (Rev. 02/95)

RESIGNATION WITHOUT FAULT

, ‘ FAILURE TO MEET CONDITIONS
. - . OF EMPLOYMENT
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m— REQUIRED
(MUST be completed)

(O coNDITIONAL

(MUST be completed when required
by ITEM DEFINITION)

@ ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)




3.211
(Rev. 09/03)

LINES 8 -9 ITEMS:

872 - Salary Increase Certification 960 - Corrected Transaction Identifier -

877* - Lump Sum Payment Deferral | 962 - Separation Pay At Alternate Salary
Rate

952 - Case No. and Date of Action 999 - Deduction Information

958 — S'eparation Time To Be Paid
Substantiation

* Refer to Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required onf

1 - Certain deductions or payments to be made from employee’s final pay.
" (See PAM page 2.151.)

2-504
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3.212  (Rev. 02/95)

RESIGNATION WITHOUT FAULT

Use for employee moving to exempt posftion or from exempt position to
civil service and Tump sum vacation 1s to be paid*1 (this occurs when
vacation accrual rate 1s higher in losing position than 1n gaining
position); or

Use for current PERS Member maving to exempt position covered under a.
different retfirement system; or .

Use for employee being appointed or employed by the Legislature (House or
Legfslative Committees). These Legislative employees are not pafd under
the Unfform State Payroll System; or

Use for employee accepting a CSU Exempt Appofntment; or

DO NOT USE for employee accepting employment with California Conservation
Corps. {CCC) (Use other appropriate scparation code).
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=== REQUIRED
(MUST be completed)

(O conbiTIONAL ‘
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

*1 When no Tump sum vacation is to be paid, see page 5.40.
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3.213
(Rev. 09/03)

LINES 8-9 ITEMS:

871 —Right of Return Designation 958 — Separation Time To Be Paid
(REQUIRED) Substantiation

872 - Salary Increase Certification = 960 - Corrected Transaction Identifier

962* - Separation Pay At Alternate Salary .
Rate.

952 - Case No. and Date of Action 999 - Deduction Information

877* - Lump Sun Payment Deferral

*  Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
- Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from emp]oyee's final pay.
(See PAM page 2.151.)

S0S 3000 NOILOVSNYYHL NOILYYVd3S




PAMM

3.214  (Rev. 02/95)

| VOLUNTARY RESIGNATION UNDER UNFAVORARLE
CIRCUMSTANCES PURSUANT TO A STIPULATED

Use only when the employee has entered into a stipulated

AGREEMENT FROM AN APPEALS PROCESS*

O b W N -

o))

agreement (approved by the State Personnel Board) with |[w sceccwes _Q o O
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*For actions occuring after 02/02/89.

O
=

= REQUIRED

(MUST be completed)

CONDITIONAL

(MUST be completed when required
by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items
on this chart MUST be completed
for a valid transaction) 0332c15




3.215
(Rev. 09/03)

LINES 8-9 ITEMS:

857 - Emergency Qualify Time 960 - Corrected Transaction Identifier

877* - Lump Sum Payment Deferral | 962 - Separation Pay At Alternate Salary
Rate

952 - Case No. and Date of Action 999 - Deduction Information

958 — Separation Time To Be Paid
Substantiation

*  Refer to PAM section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substanti’ation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)

2 - 520 for civil service employee.

02S 3A00 NOILOVSNVYL NOILLVYVd3S




PAM

3.216  (Rev. 02/95)

, AWOL - AUTOMATIC RESIGNATION AS A RESULT
2 1 OF AN ABSENCE WITHOUT APPROVED LEAVE FOR
| FIVE CONSECUTIVE WORKING DAYS
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= REQUIRED
(MUST be completed)

CONDITIONAL
(MUST be completed when required
by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed

for a valid transaction) 0332c17




3.217
(Rev. 09/03)

LINES 8 9 ITEMS:

877* - Lump Sum Payment Deferral 960 - Corrected Transaction Identifier

952 - Case No. and Date of Action 962 - Separation Pay At Alternate Salary
Rate

958 — Separation Time To Be Paid 999 - Deduction Information
Substantiation

* Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)

2-521
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PAN

3.218 (Rev. 11/96)

LAYOFF SITUATION

(REDUCTION IN FORCE)

TERMINATION WITHOUT FAULT

PROA STATE | DSABUITY
SEAVICE

£

SOCAL SEQUATY & DEOTEE LAST NALE TR MALE WD MOSLE ST
(]
ITO:| !
! L
- S —————
GFECTIVE DATE ARD HOUS
TO:
=
TO:| 3
LI S EXTARA HOURS
1 1]
1] 1]
) I
1 I
1 1
i '
i i
i
T15 Maa/YY

*1 Items 725 & 730 are required for civil service only.

= REQUIRED
(MUST be completed)

(O conbITIONAL
(MUST be completed when required

by ITEM DEFINITION)

@ ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

CAWPSI\DOCS\PAM\3.200/21



3.219
(Rev. 09/03)

LINES 8 -9 ITEMS:

869 - Reemployment List Eligibility 960 - Corrected Transaction Identifier
Date

872 - Salary Increase Certification 962 - Separation Pay At Alternate Salary
Rate

877* - Lump Sum Payment Deferral | 999 - Deduction Information
952 - Case No. and Date of Action '

958 — Separation Time To Be Paid
Substantiation

*  Refer to PAM Section 5.76 for documentation instructions.

LINE 1 O REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions Qr' payments to be made from employee’s final pay. -
(See PAM page 2.151.) -
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PRI

3.220 (Rev. 05/04)

TERMINATION WITHOUT FAULT
NO LAYOFF SITUATION

S0CAL SECURITY ® EMPLOYEE LAST MAME | FRST MAME AND MDOLE MITIAL POSITION NUMBER OEPT
' CO0E
1 AGENCY | UMT | CLASS | SERAL
TO: ' ' i |
' 1 1 [
105 110 ; 111 120 :IZ! : 122 :lzs 124

o o 1 .0 fNo o
' ' i
i '
bsi 8
PAY LETTER PAY LETTER

EXPRATION DATE

a H W N =

R

THE 10 BE PAD (NEW)
i ]

_______ O " (-

1 1 1 1 s feaity Bevemes (e

T T
__-.___._».__——-II—————l—-,LA
1

(o))

TO:

506 0as | Houas b vom

== REQUIRED
(MUST be completed)

(O coNDITIONAL

(MUST be completed when réquired
by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)




3.221
(Rev. 09/03)

LINES 8-9 ITEMS:

857 - Emergency Qualifying Time 960 - Corrected Transaction Identifier

872 - Salary Increase Certification 962 - Separation Pay At Alternate Salary
Rate

877* - Lump Sum Payment Deferral | 999 - Deduction Information
952 - Case No. and Date of Action

958 — Separation Time To Be Paid
Substantiation

. Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)
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3.221.1 (Rev

TER
IMM

. 02/95)

MINATION WITHOUT FAULT FROM
EDIATE PAY APPOINTMENT

gy & 4 M

010 OOCUMENT PROCESSING HUMBER O

'SOCIAL SECLATY EMPLOYEE LAST NASE [ Pt | o8 | comav | oien i
cooe o | cooe | rosmon | samipare TE
cass 1 SRl SIE
1 TO: i 53,
- i i
122 Y 124 2 1o 135 140 1
EWPLOYMENT HSTORY REMAAKS [ryrTT -
2 o o [ - N <] : -0 : o L .0 "Ml O
1 ' I 4 1 i
5 O o N
T A BDITT 218 ! - ’, 1 241 ! g &
BASED ON SALARY PLUS SALARY EXPRATION DATE ANVERSARY | ALTERNATE [ PAYAOLL SHFT SPEQAL PAY LETTER
: OF PLUS SALARY OATE RANGE STATS | OFF. PAY EXPRATION DATE
'
3 :
L}
%0 sasrvy {338 340 EYey )
2 —
PROGATIONARY PEFCO T PROR, STATE
. SERVCE
COoE ENOING DATE COOE 1 FORM
4 .
0
WO
4 omizEn
5
5 L3 {0 0
PRERS : 4
THE 10 BE FAD (OLD)
LD,

6 S N P s
o O L e L
7 lro: 50186 A N T S——-
*1 The effective date must be the date shown in Item 416 on the “Immediate
Pay Appointment".
*2 Entry in Item 606 must be “NON".

REQUIRED
(MUST be completed)

CONDITIONAL
(MUST be completed when required

by ITEM DEFINITION)

1

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

LINES ITEMS:

857 - Emergency Qualifying Time
960 - Corrected Transaction
Identifier

0332c23




PAM

3. LE2

(Rev. 02/95)

TERMINATION WITHOUT FAULT
MEDICAL REASONS

A H W N -

o

O
@

{(MUST be completed)
CONDITIONAL

(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE
REQUIRED

{ONE or MORE of these items
on this chart MUST be completed

for a valid transaction)
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™
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3.223
(Rev. 09/03)

LINES 8 "9 ITEMS:

869 - Reemployment List Eligibility 960 - Corrected Transaction Identifier
Date

872 - Salary Increase Certification 962 - Separation Pay At Alternate Salary
Rate

877* - Lump Sum Payment Deferral | 999 - Deduction Information
952 - Case No. and Date of Action

958 — Separation Time To Be Paid
Substantiation

*  Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 —2.205 for épeciﬁc substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)

2-S832
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PAM

3.224 (Rev. 02/95)

TERMINATION WITHOUT FAULT
DISPLACEMENT

TO:

S0CIAL SECURTY o EMFLOYEE LAST MAME :
]
1
i

1
105 110 4 11

FAST NAME AND MCOLE NTIAL

EFFECTIVE DATE AND HOURS

VAT D07 YY

= REQUIRED
(MUST be completed)

CONDITIONAL _
(MUST be completed when required
by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

0332¢26




- 3.225
(Rev. 09/03)

LINES 8-9 ITEMS:

869 - Reemployment List Eligibility 958 — Separation Time To Be Paid
Date Substantiation

872 - Salary Increase Certification 960 - Corrected Transaction Identifier

877* - Lump Sum Payment Deferral | 962 - Separation Pay At Alternate Salary
Rate

952 - Case No. and Date of Action 999 - Deduction Information
* Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)
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PAM

3.226

(Rev. 02/95)

TERMINATION WITH FAULT
NO LAYOFF SITUATION

SOCAL SECURTY &

TO:

EMPLOYEE LAST MAME

110

TO:

TO:|'s:

TO:

TO:

e

{NEW)
1
2

L

The 10 BE PAD ¢
Q:0.0[=
] 1

o Jo et L e

]
1
¥
1

B E05 b/ TY

TOTAL STATE SERVIE

606 DAS | HOURS | HOTH

i HOURS ASOF | T TTTTT

EXPRATION DATE

PAY LETTER

7TO: O;O

=== REQUIRED
(MUST be completed)

(O conbITIONAL _
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE
REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

0332c28




3.227
(Rev. 09/03)

LINES 8-9 ITEMS:

857 - Emergency Qualifying Time 960 - Corrected Transaction Identifier

877* - Lump Sum Payment Deferral | 962 - Separation Pay At Alternate Salary
: Rate

952 - Case No. and Date of Action 999 - Deduction Information

958 — Separation Time To Be Paid
Substantiation

*  Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:

- Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.) '

2-3540
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PAIN

3.228 (Rev. 02/95)

TERMINATION

s 41 . DISMISSAL *1

0 DOCUMENT PROCESSHO O
MBER

BATH DATE

O H W N -

O
e

SO0AL SECUAITY # EMPLOYEE LAST Mare | FRST HAME AND LADOLE MTIAL
1
]
TO:| i
|
110 - $ s 120
EFTLCIVE DAIE AMD HOURS EPLOYMENT 15 10RY REMARGS
'
'
210 baDOIYY s 215
TLART | PAY | SAGLD OW SALART LS TALATTY RSARY
PER | FRE0 o
3 s d:m_-
e * 0S8 ATOHTWEHT EXPPATION
TEMFE
DATE
TO;]
403 410 415 418 4
TRy | sumvvons
WERABER - BEREFITS
10 B FAD (v T
saeD
000
b FEC PR SRty R — R... 4 |
r L ] i
TO: 1 i
............ i O . | —
' 1
[ 608 wearvy | 608 0as ! rours ! vove | eor pas | mouss ! iomi
TOTAL TTAIE Sehvek
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,,_O 'O ' O S S R R e
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*1 See-Sectiqn 5 for information on documenting Decision of SPB After Appeal.

An employee employed in more than one position must be separated from all
positions using the S41 transaction. Appointing powers should coordinate the

processing of separations from all positions.

s REQUIRED

(MUST be completed)

CONDITIONAL

(MUST be completed when required
by ITEM DEFINITION)

ONE OR MORE
REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)




3.229
(Rev. 09/03)

LINES 8 9 ITEMS:

874 - Punitive Action and Rejection 960 - Corrected Transé_ction Identifier
Substantiation (REQUIRED)

877* - Lump Sum Payment Deferral | 962 - Separation Pay At Alternate Salary
Rate

952 - Case No. and Date of Action 999 - Deduction Information

958 — Separation Time To Be Paid
Substantiation

* Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)

2 - Adverse Actions
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PRI

3.230 (Rev.11/97)

LEAVE OF ABSENCE

NONINDUSTRIAL DISABILITY

INSURANCE LEAVE

O H W N

o)

603 605 waurTY H | HOTH €15

ToTil STATL Ut PCRATTENT BATED
W neu ot ]

HOURS |
TO: : ] a_t o) mew g _ 1 O
108 : O: A -_’__—_’--‘-m_I_.'_‘__m_-’-ﬁ—‘-—“-_----—‘QF’-E— TS Yy

*1 First day on NDI benefits (date approved on DE 8500A by EDD). If employee is on
payroll for a portion of the day due to sick leave, vacation, holiday or CTO credits,
enter the number of hours on the payroll. If employee was off the payroll for the
entire day, enter "BOB".

*2 Do not complete if employee is paid by positive attendance (roll codes 3-8).

*3 This item is required if employee is participating in the Annual Leave Program.

== REQUIRED
(MUST be completed)

(O conDITIONAL

(MUST be completed when required
by ITEM DEFINITION)

@ ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

C:AWPSI\DOCS\PAM\3.200/34



PAI

3.231 (Rev. 05/93)

LINES 8 C 9 ITEMS:

892 - Last Day on Pay Status 960 - Corrected Transaction
‘ (REQUIRED) Identifier
952 - Case No. and Date of Action 999 - Deduction Information

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on:

'1-  Certain deductions or payments to be made from employee’s final pay. (See
PAM page 2.151.) .
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PAM
3.232 (Rev. 11/05)

LEAVE OF ABSENCE REGULAR
OR
STATE DISABILITY INSURANCE

SOCIAL SECLATY & EMPLOYEE LAST NAMVE 1FIRST MAME AND MDOLE MITIAL POSTION
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1 H i 1
i i [ 1
I 1 '
105 110 1 120 @
S —— -
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3 ]
i 2 : O O
210 7DOrYY 215
s TR
ANNVERSARY | ALTERNATE
DATE RANGE
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505 g0 3 ST | KGR 7Y Kad /| 345 550
T[gw PAY PEROD Tha TE TD BE PAID OLD) LUP 5l 10 BE PAD AP SUM EXTRA HOURS
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oy 1000 e .
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TO: T ¥ 1 1 1 i '
T PR | L H L H p H
*) 1 1 i [ D il I 1 i
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i O i O P ot B e id s e s S g e
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*1 This item is conditional for exempt employees.

*2 For consecutive S50 transactions refer to PAM pages 2.35 and 2.86.

== REQUIRED
(MUST .be completed)

CONDITIONAL
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED
{(ONE or MORE of these items
on this chart MUST be completed

0@3 3 cvfgg transaction)




PAMM

3.233 (Rev. 11/05)

LINES = ITEMS:

952 - (Case No. and Date of Action 960 - Corrected Transaction
958 - Separation Time To Be Paid Identifier
Substantiation _ '

999 - Deduction Information

LINE 1 0 REMARKS AND BACKUP INFOHMATION:‘

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on:

1-  Certain deductions or payments to be made from employee’s final pay. (See
PAM page 2.151.)

2 - S50

0SS 30D NOILLDVSNVYL NOILVHYJHS
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PAI

3.234  (Rev. 05/88)

- LEAVE OF ABSENCE
MILITARY - SHORT TERM *1

O bW N =

o)}

005 SEOUENCE MABER  _ Q (fﬂ
010 DOCIMENT PROCESSNG - '! !
MUMBER
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CovE .
TO:
105 110 13 135
—
EFFECTIVE DATE AND HOURS CETANM B0 LAROL
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1] @ o
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ren | erea 5
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4 EXFRATION DATE
TO:
505 N 520
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*]1 Refer to PTM Section 480.

== REQUIRED
(MUST be completed)

CONDITIONAL _
(MUST be completed when required

by ITEM DEFINITION)

@ onNE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed

f lid t ti

: or a valid transaction) 0332¢36




PAM

3.235 (Rev. 08/96)

LINES 8 = 9 ITEMS:

865 - Military Substantiation 960 - Corrected Transaction

(REQUIRED) [dentifier
871 - Right of Return Designation 962 - Separation Pay At Alternate
- (REQUIRED FOR CIVIL Salary Rate
SERVICE EMPLOYEE ONLY) 964 - Military Service Dates
952 - Case No. and Date of Action 999 - Deduction Information
958 - Separation Time To Be Paid
Substantiation

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on:

1 -  Certain deductions or payments to be made from employee’s final pay. (See
PAM page 2.151.)

2 - S51 granted for civil service employee.

1SS 3d0D NOLLOVSNVYL NOILVYVdiES

CAWDTINMWEA DAL T AN /30




(o)}

PAMM

3.236

(Rev. 05/88)

LEAVE OF ABSENCE
MILITARY - LONG TERM *!
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*

= REQUIRED

(MUST be completed)
CONDITIONAL

(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE
REQUIRED

(ONE or MORE of these items
on this chart MUST be completed

for a valid transaction)

Refer to PTM Section 485.

033238




3237
(Rev. 09/03)

LINES 8""9 ITEMS:

865 - Military Substantiation 960 - Corrected Transaction ldentifier
(REQUIRED)

877* - Lump Sum Payment Deferral | 962 - Separation Pay At Alternate Salary

Rate
952 - Case No. and Date of Action 999 - Deduction Information

958 — Separation Time To Be Paid
Substantiation

* Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
' (See PAM page 2.151.)

2 - 552 granted for civil service employee.
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PAM

3.238 (Rev. 02/95)

LEAVE OF ABSENCE
MILITARY - EMERGENCY
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= REQUIRED
(MUST be completed)

CONDITIONAL .
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed

for a valid transaction) 0332c40




PRI

3.239 (Rev. 08/96)

LINES 8 = 9 ITEMS:

865 - Military Substantiation 958
(REQUIRED)
871 - Right of Return Designation 960
(REQUIRED for Civil Service _
Employee Only) 962
952 - Case No. and Date of Action
' 999

Separation Time To Be Paid
Substantiation

Corrected Transaction
[dentifier

Separation Pay At Alternate
Salary Rate

Deduction Information

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on:

1 -  Certain deductions or payments to be made from employee’s final pay. (See

PAM page 2.151.)

2 - S53 granted for civil service employee.
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PRITI

. 05/88)

LEAVE OF ABSENCE *!
TEMPORARY - 30 DAYS OR LESS

UNDER DPA REGULATION 599,781
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Use only .to piace employee on temporary leave effective immediately after

an 549 Transaction. (See PAM pages.3.136 or 5.30 for documenting
temporary leaves for other reasons.)

date in Item 210.

REQUIRED
{(MUST be completed)

CONDITIONAL
{MUST be completed when required

by ITEM DEFINITION}

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction) ‘

*2 Separation expiration date cannot exceed 30 calendar days from effective

0332c42




el

3.241 (Rev. 05/93)

8-9 ~

LINES

958 - Separation Time To Be Paid 962 - Separaton Pay At Alternate
Substantiation Salary Rate

060 - Corrected Transaction 999 - Deduction Informaton
Identfier T

LINE |  REMARKS AND BACKUP INFORMATION:

Refer 1o PAM pages 2.201 - 2.205 for speciﬁc- substantiation required on:

1-  Certain deductions or payrnents to be made from employees final pay. (See

PAM page 2.151.)

CAWPLI'IGIS PAM .02320/43
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O b WON -

3.242

PACT

(Rev. 05/88)

LEAVE OF ABSENCE *
SPECIAL

L
bis

= REQUIRED
(MUST be completed)

(O CcoNDITIONAL
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

19991 .9 - Veterans Education
19991.8 - Civilian War Work, U.S. Merchant Marine, Full Time Duty W1th
American Red Cross
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G.C. 19991.2 - Technical Cooperation Program, Peace Corps, Vista

Military 5Ub$1tut10n Service

0332c44




PAMM

3.243 (Rev. 05/93)

LINES 8 oxa 9 ITEMS:

866 - Leave of Absence
Substantiation, Special

Case No. and Date of Action
Separation Time To Be Paid
Substantiation

952
958

960
962

999

Corrected Transaction
[dentifier

Separation Pay At Alternate
Salary Rate

Deduction Information

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on:

1 -  Certain deductions or payments to be made from employee’s final pay. (See

PAM page 2.151.)

2- 855

CAWPSI\DOCS'PAMNO332C/45
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PAM

3.244 (Rev.05/11)

LEAVE OF ABSENCE *1
SPECIAL - JOB INCURRED
INJURY OR ILLNESS

(PER G.C. 19881.4)

OR PER LC 4856 (C] (1) or (2)

Toe
FoR KA,
SEPARA- 1 1 A
2 ; : O"‘i‘-" 'i' ) O mog : : PR | T ¢ e BATE "1 vouns O
TO: T T 1 ' W H ; ¢
1 ! () () O ( ) ( ) MONTHL
[ w03 wniryy | oos pas | rouns ! romn | 607 oas | o | i ; {
g 4 4 07 rous | o | ais £20 0A3 | pOURS. n:m: nsus mns“mm o0 o5 leg [T =t
o 1 nowd 9 A8 OF P f o ey I { 3 }g_1 FERCD ST QASY % usT g
SRR e
4 H A . Y. . S YUY A 2
Jok i i A/ W oo 5 yig waarer 25 0 B

*{ Exempt employees are not eligible for this type of leave.

=— REQUIRED
(MUST be completed)

() CONDITIONAL
{(MUST be completed when required

by ITEM DEFINITION)

@ OnE OR MORE
REQUIRED
(ONE or MORE of these items
on this chart MUST be completed
for a valid transaction)



3.245
(Rev. 09/03)

LINES 8 -9 ITEMS:

866 - Leave of Absence 960 - Corrected Transaction Identifier
Substantiation (REQUIRED)

877* - Lump Sum Payment Deferral | 962 - Separation Pay At Alternate Salary
Rate

952 - Case No. and Date of Action = 999 - Deduction Information

958 — Separation Time To Be Paid
Substantiation

*  Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee S Fnal pay.
(See PAM page 2.151.)

2-556
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PAM

3246 (Rev.05/02)

1. TEMPORARILY OFF PAYROLL PENDING
INVESTIGATION OF INJURY OR ILLNESS *1 OR

2. INVOLUNTARY LEAVE PENDING DISABILITY
RETIREMENT
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*1 DO NOT USE for Agricultural Associations or California Conservation Corps.
(CCC) employees.

2 Item 645 - Separation Expiration Date, cannot exceed one year from effective
date in Item 210 (or cannot exceed appointment expiration date of a temporary
employee).

= REQUIRED
(MUST be completed)

(O conDITIONAL

(MUST be completed when required
by ITEM DEFINITION)

@ ONE OR MORE
REQUIRED
(ONE or MORE of these items
on this chart MUST be completed
for a valid transaction)

C\WORDST\PAM\3.200/48



PAM

3.247 (Rev. 05/02)

LINES 8-9 ITEMS:

957 - Other Eligibility Substantiation

958 - Separation Time To Be Paid 962 - Separation Pay At Alternate Salary Rate
Substantiation

960 - Corrected Transaction 999 - Deduction Information
Identifier =

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 fdr specific substantiation required on:

1 - Certain deductions or payments to be made:from employee’s final pay. (See
PAM page 2.151.)
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PAMM

3.248 (Rev. 11/96)

RETIREMENT "2
SERVICE - VOLUNTARY OR

COMPULSORY

005  SEQUENCE MUMBEA .__DCO _O

010 DOCUMENT FROCESSIE) o
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:

i vaa
EFFECTRE OATE M0 FOUS
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*1 If NDI benefits should be paid for the day of separation, the effective date of the
S70 Transaction should be changed to the next day "BOB". IN ALL OTHER CASES
the S70 Transaction must be effective at the close of business and there should be
‘no entry in "HOURS".

*2 S§70 Transaction occurring after an S30, S32, or S33 Transaction is not required to
be reported.

=== REQUIRED
(MUST be completed)

(O conDITIONAL

(MUST be completed when required
by ITEM DEFINITION)

@ ONE OR MORE -

REQUIRED

{ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)




1 - Certain deductions or payments to be made from employee's final pay.

3.249
(Rev. 09/03)

LINES 8-9 ITEMS:

872 - Salary Increase Certification = 958 — Separation Time To Be Paid
- Substantiation

877* - Lump Sum Payment Deferral | 960 - Corrected Transaction Identifier

888 - Sick Leave At Retirement 962 - Separation Pay At Alternate Salary
(REQUIRED) Rate

952 - Case No. and Date of Action 999 - Deduction Information
* Refer to PAM Section 5.76 for documentation instructions.

LINE 1 O REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific sﬁbstantiation required on:

(See PAM page 2.151.)
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FAM

3.250 (Rev. 11/96)

- RETIREMENT
s ; | DISABILITY ™!

SO0 SECURTY & EWPLOYEE LAST MAME :Mfm»omurw_
]
TO: !
105 110 :Hi
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1 . ] : L] : o : o 4 L] W1 D I D
1 s ¢ o
#) 1 #2 O O ] P ' oo
0 eBOIYY ) 215 2 t ' o i i # ' '
PAY - [BAKD ON TALARY AR TALARY ATION DATE | AMMYERSARY A TET PAY —
FREQ. OF PLUS SALARY ATE RANGE oo F. : EXPRIATION DATE

TYPE OF

S\ T ¢
B v = i1y o A | !
AT iy [ v o4 713 WYY

*1 871 Transaction occurring after an S30, S32 or $33 Transaction is not required to be reported.

*2 If NDI benefits should be paid for the day of separation, the effective date of the S71 Transaction
should be changed to the next day "BOB". IN ALL OTHER CASES the S71 Transaction must be
effective at the close of business and there should be no entry in Item 210 - "HOURS".

*3 Employee is entitled to lump sum sick leave payment if S71 Transaction is due to a WCTD/IDL
injury/illness (G.C. 19991.4) and there is a sick leave balance.

= REQUIRED
{MUST be completed)

(O conbiTioNAL
(MUST be completed when required

by ITEM DEFINITION)

@ ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

CAWPSI\DOCS\PAM\3.200/54



- 3.251
(Rev. 09/03)

LINES 8-9 ITEMS: .

872 - Salary Increase Certification 960 - Corrected Transaction Identifier

962 - Separation Pay At Alternate Salary
Rate

888 - Sick Leave At Retirement 999 - Deduction Information
(REQUIRED)

952 - Case No. and Date of Action

958 — Separation Time To Be Paid
Substantiation

877* - Lump Sum Payment Deferral

* Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
‘Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee s final pay.
(See PAM page 2.151.)
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PAM

3.252 (Rev. 11/96)

OTHER SEPARATION ™!
TERMINATION - ILLEGAL APPOINTMENT

(PER G.C. 19257 OR G.C. 19257.5)

o rommne )
MABER
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MOS 1 HOURS | s 0 n e e

TO:

L) § QE O ;m—“: o X
*1 This transaction is initiated by Personnel Operations after notification by SPB. The

appointing power will be contacted for any additional information necessary to
complete this transaction.

= REQUIRED
(MUST be completed)

(O coNDITIONAL
(MUST be completed when required

by ITEM DEFINITION)

@ ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

C:AWPSI\DOCS\PAM\3.200/ 56



3.253
(Rev. 09/03)

LINES 8-9 ITEMS:

872 - Salary Increase Certification =~ 960 - Corrected Transaction |dentifier

962 - Separation Pay At Alternate Salary
Rate

958 — Separation Time To Be Paid 999 - Deduction Information
Substantiation

877* - Lump Sum Payment Deferral

*  Refer to PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)
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3.254 (Rev. 11/96)

OTHER SEPARATION

ADVERSE SUSPENSION

010  DOCUMENT PROCESSNG O
HUSBER
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1 i
1
i
E 10 BE PAD (NEW)
FOR
SEPARA. t 1 1
e I e e ettt -—---JI-.
6 TO: [l 1 1
1 e i it el
1
1 1 1
) 505 taarvy | 605 oas ! vouns | rorie | sor oas ! woues
AL STa
0ot __ ey
“os | HOLRS | AS OF =
TO: ] ! O 2 _ __ ] -1y
O ' O 1 - ey L ney
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See PAM Section 5 for information on documenting Decision of SPB After Appeal.

*1 Effective Date is considered "BOB" unless "Hours" are completed. "COB" must be
entered when employee is suspended at close of business.

= REQUIRED
(MUST be completed)

CONDITIONAL
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE
REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

CAWPSI\DOCS\PAM\3.200/58
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PRI

3.255 (Rev. 08/96)

LINES 8 == 9 ITEMS:

874 - Adverse Action and
Rejection Substantiation
(REQUIRED)

952 - Case No. and Date of Action

958 - Separation Time To Be Paid

- Substantiation

960

962

-« 999

Corrected Transaction
Identifier

Separation Pay At Alternate
Salary Rate

Deduction Information

LINE

1 0 REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 - 2.205 for spéciﬁc substantiation required on:

1 -  Certain deductions or payments to be made from employee’s final pay. (See

PAM page 2.151.)

2~ Adverse Actions
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3.256 (Rev. 11/96)

OTHER SEPARATION

REJECTION DURING

PROBATION PERIOD !

SOCUL SECLRTY & EMPLOYEE LAST MAME
1 TO:
lE 110
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il A
3 iTO: -m Duney
) 3 315
TRE BASE ';‘P:}ﬁ & oS
4 vo:
_— 405 410 415
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5 [ro:
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6~ | [ .
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*1 See PAM Section 5 for information on documenting Decision of SPB After Appeal.

=== REQUIRED
(MUST be completed)

(O conbiTIONAL
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction) '

CAWPSI\DOCS\PAM\3.200/60
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3.257
(Rev. 09/03)

LINES 8-9 ITEMS:

871 - Right of Return Designation 958 — Separation Time To Be Paid
Substantiation

872 - Salary Increase Certification 960 - Corrected Transaction Identifier

874 - Adverse Action and Rejection 962 - Separation Pay At Alternate Salary
Substantiation (REQUIRED) Rate

877* - Lump Sum Payment Deferral | 999 - Deduction Information
952 - Case No. and Date of Action
* Referto PAM Section 5.76 for documentation instructions.

LINE 1 0 REMARKS AND BACKUP INFORMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.) ‘

2 - Rejection during probation (S90).
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PAMM

3.258 (Rev. 08/98)

OTHER SEPARATION
DEATH ‘1, *2

T DY

“PAY  JOAMD OM SALAAY
FREQ.

O S WO N =

"1 For an employee employed in more than one position, appointing power(s) should
coordinate the processing of separations from all positions.

2 Refer to PAM pages 5.102, 6.1, 6.8, 6.11, 8.8 and 10.16.1 for special
instructions.

=== REQUIRED
(MUST be completed)

CONDITIONAL
(MUST be completed when required

by ITEM DEFINITION)

ONE OR MORE

REQUIRED

(ONE or MORE of these items

on this chart MUST be completed
for a valid transaction)

C:AWPSI\DOCS\PAM\3.200/62



PAM

3.259 (Rev. 09/03)

LINES 8"9 ITEMS:

872 - Salary Increase Certification 960 - Corrected Transaction Identifier

877* Lump Sum Payment Deferral 962 - Separation Pay At Alternate Salary
Rate

880 - Time of Death (REQUIRED) 999 - Deduction Information

958 - Separation Time to Be Paid
Substantiation

* Referto Pam Section 5.76 or documentation ihstructions.

LINE 1 0 REMARKS AND BACKUP INFQRMATION:
Refer to PAM pages 2.201 — 2.205 for specific substantiation required on:

1 - Certain deductions or payments to be made from employee’s final pay.
(See PAM page 2.151.)
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3.260 (Rev. 08/05)

S 9 9 CANCELLATION OF APPOINTMENT ™

SOCM, SECLATY & EMPLOYEE LAST HAME

PROA STATE | 7.,
SERVCE A

430

oD W N -

08 HCUPRED BAUAY
LAY DATE

1
: WwCTO/OL OATE
I

FIXED MANTE!
FRST/FINAL

7 TO:

O

sm 605 raarvy | 808 0as | rouRs
TOTAL STATT SEPVIE
wOs L HOURS T AS OF
: 1 E JO—— ! T
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REQUIRED «1. The S99 Transaction is used to cancel an employees QNI Y appointment

(MUST be completed) to the data base or QNLY appeintment to an additional position when:

a. the embloyee did not report to work; or

b. the employee was erronecusly appointed.
CONDITIONAL
(MUST be completed when NOTE: S99 is nat used for an incorrect effective date (Refer to PAM 10.14 —
required by ITEM 10.14.1 for voiding only appointm_ent in hist_ory because effective date of
DEFINITION) appointment should be posted with an earlier or later effective date).

599 is nat used when social security number is keyed incorrectly (Refer

ONE OR MORE to Pam 3.104 and 10.9 when error is discovered on the social security
REQU ) umber).

Q IRED Refer to Section 9 when voiding an appointment for a Position that has
(ONE or MORE or these items existing history on the database.

on this chart MUST be *2 This transaction must be effective the same date and hour(s) as the
appointment being cancelled. If the appointment effective date "Hours” box is

completed for a valid blank, "BOB™ must be entered.

transaction) *3 Entry must be “NON".




PRI

3.261 (Rev. 10/84)

LINES , = ITEMS:

960 - Corrected Transaction
Identifier

LINE REMARKS AND BACKUP INFORMATION:

Refer to PAM pages 2.201 - 2.205 for specific substantiation required on:
I - 588
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